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Southeast Community College offers a
comprehensive package of courses - both
credit and non-credit - to people throughout
southeast Nebraska. Whether you are
interested in:

* Pursuing a new career

* Upgrading your skills

* Developing recreational and cultural
interests

* Preparing for high school completion tests

* Improving basic education skills

* Taking a class just for fun

SCC makes the options available to you!

Non-credit courses are designed to enhance
workforce skills, upgrade current skills, or for
personal pleasure. Course offerings are based
on community interest, need and demand. Each
quarter new specialty classes appear and new
academic and technical courses are added.
Classes are small and instructors are attuned to
the needs of adult learners.

Credit courses listed in this schedule may
be taken without being admitted to an
SCC degree program, and may or may not
fit into SCC program requirements. If you
would like to pursue a particular program
of study, check with the Admissions Office
to determine which courses are best to take
through Continuing Education or how you
may be admitted to the program.

Request program information and a College
Catalog by calling the campus you wish to
attend or by accessing the College Web site,
www.southeast.edu.

If you have any questions or would like
more information, contact Kelly Morgan at
402-228-8244; 800-233-5027, ext. 1244; or
kmorgan@southeast.edu.

REFUND POLICY!

For all Continuing Education non-credit
courses, you must call the office and cancel
the day before the class begins in order to

receive 100%6 refund.
If you call the day the class starts or after,
you will receive no refund.

Limitations of
Schedule:

This schedule should
not be considered

a contract between
Southeast Community
College and any
prospective student. The Board of Governors of
Southeast Community College reserves the right
to make changes in graduation requirements,
costs, curriculum, course structure and content, and
the calendar of operation during the life of the
schedule and without notice.

ADAR ble Accor dati

SCC provides services and reasonable
accommodations to allow persons with disabilities
to participate in educational programs and other
College activities. For information on requesting
ADA reasonable accommodations, contact the SCC
Area - Access / Equity / Diversity Office at
402-323-3412, FAX 402-323-3420, or
jsoto@southeast.edu. Please refer to the SCC
College Catalog for policy information.

LIMITATION OF SCHEDULE: This schedule should not be
considered a contract between Southeast Community College
and any prospective student. The Board of Governors of
Southeast Community College reserves the right to make
changes in graduation requirements, costs, curriculum, course
structure and content, and the calendar of operation during
the life of the schedule and without notice.

Equal Opportunity/NonDiscrimination Policy: It is

the policy of Southeast Community College to provide
equal opportunity and nondiscrimination in all admission,
attendance, and employment matters to all persons without
regard to race, color, religion, sex, age, marital status,
national origin, ethnicity, veteran status, sexual orientation,
disability, or other factors prohibited by law or College
policy. Inquiries concerning the application of Southeast
Community College’s policies on equal opportunity and
nondiscrimination should be directed to the Vice President
for Access/Equity /Diversity, SCC Area Office, 301 S. 68th
St. Place, Lincoln, NE 68510, 402-323-3412, FAX
402-323-3420, or jsoto@southeast.edu.

Declaracién de politica sobre equidad/ antidiscriminacién
- La politica publica de Southeast Community College

es de proveer equidad, y prohibe discriminacion, en todos
asuntos referentes a la admision, parficipacion, y empleo
contra toda persona por motivo de raza, color, religién,

sexo, edad, estado civil, origen nacional, etnia, condicién

de veterano, orientacién sexual, incapacidad, u otros
factores prohibidos por ley o politica del Colegio.
Preguntas relacionadas a la politica sobre equidad/
antidiscriminacién de Southeast Community College
deben dirigirse a: Vice President for Access/Equity/
Diversity, SCC Area Office, 301 S 68 St. Place, Lincoln,
NE 68510, 402-323-3412, FAX 402-323-3420, o
jsoto@southeasst.edu.

SCC Board of Governors - Lynn Schluckebier, Seward,

Chair; Robert J. Feit, Pickrell, Vice Chair; James J. Garver,
Lincoln, Secretary; Kathy Boellstorff, Johnson, Treasurer; Helen
Griffin, Lincoln; Ed C. Heiden, Sterling; Carl R. Humphrey,
Waverly; Ruth M. Johnson, Lincoln; Dale Kruse, Beatrice;
Terrence L. Kubicek, Lincoln; Nancy A. Seim, Lincoln; Steve
Ottmann, Lincoln, Faculty Representative.

Lincoln, Nebraska.
301 S. 68th St. Place, Lincoln, NE 68510.

The SCC Continuing Education USPS 024-108 (Volume 6, Number 10) class schedule is published
19 times per year (three times in January, one in February, four in March, two in May, one in
June, one in August, four in September, and three in November). The SCC Continuing Education
class schedule is produced by the Southeast Community College Continuing Education Division

in cooperation with the Southeast Community College Public Information Office, 301 S. 68th St.
Place, Lincoln, NE 68510. Application to mail at periodical postage rate has been approved at
POSTMASTER: Send address changes to SCC Continuing Education,
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Adult Education

Basic Skills/GED Preparation......................... 2
ESL
Citizenship.

Business & Technology

Computer ClasSes.......cuveuieieieieieeaeeeaaeeenaenns 2

One-Day Computer Classes ......ccccveueuienennenns 3
Career/Trades

WeldiNg - .o 4

Driver Education
Driver Safety ..o 4

Health/Medical

Emergency Medical Services..
Health Occupations
NUISING ..o 6

Personal Interest
Arts / Crafts / Hobbies

Kids’ Corner..
Personal Development
Photography .
Special Events ...
“Hands-on” Intro to Fresh Pasta-Making ....... 14
Fremont Dinner Train Bus Trip:
Murder on the Train
Anniversary of the R.M.S. Titanic .. .
Tulip Time in Topeka Bus Trip ...ccccoevevenennenn.

Gravestone Symbolism:
Clues Carved in Stone............ccocceuvenienenne. 16

JO FIND T AB T CLASS LOCATION KEY
Class Location Key. Adams Hall SCC-Beatrice
.... Ford Hall SCC-Beatrice
Hoover Hall SCC-Beatrice
. Jackson Hall SCC-Beatrice
.. Kennedy Center SCC-Beatrice
Tru ... .... Truman Center SCC-Beatrice
(See campus map in the back of this schedule for SCC building locations.)

Drop and Withdrawals/Refunds ....

Apple Studios
Beatrice Country Club
BPL Beatrice Public Library ..
SCC Programs of Study (credit) ..........cceeeeeuunnnnnn 20 Earl May Garden Center
Deshler Public School
Once Upon A Page.

....612 Court St.
....1301 Oak St.
.100 N. 16th St.
..2121 Court St.
Third & Plum, Deshler

....505 Court St.
To Be Announced

Cancellations/Filled Classes

General College Policies ....

Registration FOrM........ccuiiiuiiiiiiii e eeeeaeeans 21

www.southeast.edu/continuing e 402-228-8244 Pdge ]
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Southeast Community College - Beatrice Campus

AE/GED classes run continuously in
locations throughout southeast Nebraska.
Adult Basic Education classes help
students improve their basic skills for
work, school, employment, GED testing,
or self-satisfaction. Students are assessed
during orientation to determine their
specific needs, and instruction is based
accordingly. Teachers and tutors provide
confidential instruction to all participants.

An annval $20 non-refundable registration fee
is required for all classes. For more information,
please call the Adult Education office at SCC —
Beatrice, 402-228-8236; 800-233-5027,

ext. 1236; or ljensby@southeast.edu.

English as a Second Language classes
focus on speaking, listening and writing
using the English language. Evening classes
are held in Beatrice, Daykin and Nebraska
City, or students may work individually
with a tutor. Individual instruction is
available at other times and in other
communities.

An annuval $20 non-refundable registration fee
is required for all classes. For more information,
please call the Adult Education office at SCC —
Beatrice, 402-228-8236; 800-233-5027,

ext. 1236; or ljensby@southeast.edu.

Page 2

SCC offers information on the steps in

the Naturalization process and instruction
in the key component of U.S. history and
government that applicants must know for
the USCIS interview. Candidates for U.S.
citizenship must learn what it really means
to participate in a democracy and the
rights and responsibilities of U.S. citizens.

For more information, please call the Adult
Education office at SCC — Beatrice at
402-228-8236; 800-233-5027, ext. 1236; or
ljensby@southeast.edu.

Volunteer tutors are an important part of
our AE/GED program. Volunteer tutors
assist students with GED preparation,
English as a Second Language or basic
skills in the areas of reading, math and
language. Requirements for becoming a
volunteer tutor are simple: a high school
diploma or GED and a willingness to help
students learn!

For more information, call the AE Volunteer
Coordinator at 402-228-8236 or
800-233-5027, ext. 1236.

Computer Basics 101

This is a hands-on class in a
non-threatening and fun environment for
the person who did not grow up in a
technology world but wants to learn to use
the computer. Topics include components
of the computer, including hardware

and software; using Windows desktop,
menus and toolbars; creating and saving
documents, managing files and folders,
and navigating the Internet.

Class size is limited, and preregistration is
required. Tuition includes quick reference
review brochure for student fo keep. NOTE: No
class Jan. 16.

www.southeast.edu/continuing ¢ 402-228-8244

Jan. 9-23 MW 5:30-7:30 p.m.
Jac, 409 Parks 539
BBBX-1751-BEWA C> Computer

@ Online Registration Key Word

// AT
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Computer Basics 201

This course will review the skills learned
in Computer Basics 101. Additional topics
will include Internet and email safety

and using MS Word for letter writing.
We also will cover common questions
and troubleshooting.

Jan. 24-Feb. 2 L Th 5:30-7:30 p.m.
Jac, 409 Harms $39
BBBX-1755-BEWA (0=3 Computer

Intro to Photoshop

If you are thinking about buying
Photoshop and want to give it a try
first, or already have it and want to
learn how to get started, join this class
for an introductory course on cropping,
adjusting levels, vignettes, black and
whites, toolbar tools, photo enhancing,
saving files, creative altering and more!
You will get to experience Photoshop CS5
and learn to edit your photos to cherish
forever. Each student will get to print
some of their own photos to take with
them at the end of the session.

Jan. 14-Feb. 11 S

Jag, 312 Duncan
BBBX-1122-BEWA

1-4 p.m.
565
(0= Photoshop

@ Online Registration Key Word

Continuing Education Non-Crediit Classes | Winter 2012

QuickBooks 2009 Level 1

Learn how to use the basic features and
functions of the QuickBooks Pro software.
Learn to create a company, use the check
register, generate estimates and invoices,
track credit cards, pay bills, create
reports and memorize transactions. Class
teaches QuickBooks features but does not
customize features to student’s business.

Required textbook can be purchased at the

SCC Bookstore during regular business hours
or order by phone at 402-228-8285. There
will be a 30-minute lunch break on your own.

Jan. 18 w 8:30 a.m.-4:30 p.m.
Ken, 334 Best $89
ACCT-3525-BEWA @ QuickBooks

QuickBooks 2009 Level 2

Prerequisite: QuickBooks 2009 Level ]
(ACCT-3525) or equivalent experience

Learn more advanced features and
functions of the QuickBooks Pro software.
Learn about the accounting features,
including various disk operations and
Accountant’s Review. Learn to handle
assets and liabilities and create and
manage a budget.

Required book is available at the Beatrice

Campus Bookstore or by calling
402-228-8285. There will be a 30-minute lunch
break on your own.

Feb. 1 w
Ken, 334 Best
ACCT-3526-BEWA

8:30 a.m.-4:30 p.m.
589
@ QuickBooks

Page 3
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Southeast Community College - Beatrice Campus

Gas Metal Arc Welding Il
(Aluminum)

Preregquisite: Successful completion of
WELD-6085 or appropriate AWS Certification

Intermediate to advanced instruction in
Gas Metal Arc Welding theory, safety,
applications, manipulative skills, welding
principles, and procedures. Fillers wires,
shielding gases, welding power sources,
welding of aluminum, and welding
processes on different joint configurations
are included.

(3 crediits) Students will have to supply their
own safety glasses, leather gloves, arc welding
helmet and pliers. For a credit registration
form, please contact Jerry Magorian at
800-828-0072, ext. 2508, or
jmagorian@southeast.edv. NOTE: Class will be
held at Deshler Public School, Third and Plum,
Deshler, in the shop.

Jan. 9-Mar. 19 M
See Desc.
WELD-6117-OCWA

6:30-10 p.m.
$156.75

Page 4

The following
SCC Continuing
Education class
is approved by
the Department
of Motor
Vehicles and
can be applied
toward:

Under age
21-six point
accumulation,
Reinstatement
of point revocation, Employment driving
permit, Two-point credit to driving record,
or Ticket-B-Gone: Pretrial Diversion (STOP)
for minor traffic violations in Seward and
Thayer counties.

Smart Drivers!

An eight-hour comprehensive course
designed to apply fundamental traffic law
and increase driver awareness. Nebraska
state laws require that driver improvement
classes are eight hours long. Participants
will NOT be admitted to class 15 minutes
after the scheduled start time.

For more information, contact Rhonda Taft

at 800-828-0072, ext. 2710, or

rtaft@southeast.edu.

Feb. 117 S 8 a.m.-4:30 p.m.
Jac, 107 $50
TRAN-3363-BEWF &= Driver

CDL Exam Review

This six-hour class will prepare individuals
for written Class “A” tests given by the
Department of Motor Vehicles. Topics
include General Knowledge, Air Brakes,
Combination Vehicles, DMV testing format
and DMV Licensing requirements.

For more information, contact Rhonda Taft
at 800-828-0072, ext. 2710, or

rtaft@southeast.edu.

Feb. 25 S 8 a.m.-3 p.m.
For, 109 $26
TRUK-3365-BEWA = oL

www.southeast.edu/continuing ¢ 402-228-8244

@ Online Registration Key Word

// AT
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CDL
Vehicle
Inspection

This six-hour
class will
prepare
individuals
for the
knowledge
requirement
in vehicle
inspection for the Class A test given by the
DMV. Topics include Vehicle Systems and
Inspection Technique.

For more information, contact Rhonda Taft
at 800-828-0072, ext. 2710, or

rtaft@southeast.edu.

Mar. 3 S 8 a.m.-3 p.m.
For, 109 $36
TRUK-3366-BEWA &> cpt

EMT Il

Prerequisite: EMT | (EMTL-1301) and
completed the Student Health Statement prior
to registering

This course is part two of the required
course of any person seeking to become

a Nebraska state-certified Emergency
Medical Technician. This course has been
developed for individuals who desire to
perform emergency medical care. The EMT
course is divided into seven modules. The
materials covered in this course include the
last three modules of the EMT curriculum
which are trauma emergencies, infants and
children and operations.

(5 credits) Tuition includes liability fee. NOTE:
Saturday classes will be held on Jan. 7, 28,
Feb. 18, and Mar. 10. For more information,
contact Melanie Leseberg at 402-437-2506;
800-828-0072, ext. 2506; or
mleseberg@southeast.edu.

Jan. S-Mar. 10 T, Th 7-10 p.m.
S 92 a.m.-4 p.m.
Jac, 207 Hershberger $266.25

EMTL-1302-BET1

Continuing Education Non-Crediit Classes | Winter 2012

Nursing Assistant

Completion of this class meets the
Nebraska Department of Health
requirement for employment as a nursing
assistant. The course includes classroom,
nursing lab and clinical experience. State
of Nebraska requires that nursing assistant
students must be able to speak and
understand English. Strict attendance policy
is required.

SCC requires criminal background checks on
studlents taking courses that include experience
in patient care settings. Tuition includes liability
fee, credit class fee and criminal and abuse
registry background check fee. (6.5 credits)
For a current schedule of classes, please check
out www.southeast.edu,/continving,/Health/
NursingAssistant.aspx. If you have questions,
please call 402-437-2700 or 800-828-0072.

Course Number: NURA-1401 $389.63

Medication Aide Training

Successful completion of this course
allows you to apply to the state

of Nebraska to be placed on the
Medication Aide Registry. Nebraska
requires that you be 18 years of age to
work as a Medication Aide.

(6.0 CEUs) For a current schedule of classes,
please check out www.southeast.edu/
continuing/Health/medaide.aspx. If you
have questions, please call 402-437-2700
or 800-828-0072.

Course Number: NURS-3001 5195

Medication

COMPUTER TRAINING AT YOUR
ORGANIZATION

Your employees can become more productive using
Microsoft Office applications without leaving your
site. You save travel time when our instructors come
to you. They teach the skills your employees need
on either your computers or the College’s laptops.
These laptops will convert your meeting room into a
computer training lab at no additional cost.

Contact Training Solutions, Michelle Tafoya

at 800-828-0072, ext. 3437; or
mtafoya@southeast.edu.

@ Online Registration Key Word

Page 5
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Southeast Community College - Beatrice Campus

LPN - Certified IV
Course Online

This state-approved
certification course
prepares the LPN to
perform activities of
a Licenced Practical
Nurse-Certified. Upon
successful completion |
of this course, the LPN will be eligible for
examination for certification by the Bureau
of Examining Boards, Department of
Health, state of Nebraska.

Required books available at the SCC

Bookstore. You must have access to a
computer and the Internet. This class will meet
for an introduction session on April 4 from
6-8 p.m. at the SCC Beatrice Campus,
4771 W. Scott Road, Jackson Hall Room 200.
The theory portion will be online. The clinical
portion locations, dates and times will be
determined after class has begun. Registration
deadline is March 30, 201 2. Students must pass
pre-registration entrance exam and have
current LPN license. * Students wishing to take
the LPN-C course must pass an enfrance exam
with a minimum 75% before registering for this
course. The entrance exam is free. To register
for the exam, contact Jeanette Walsh at
800-828-0072, ext. 2706.

Apr. 4-June 7
Ruiz

$455
[O=WVY]

See Desc.
LPNS-3015-HBSA

Check out all of the
SPECIAL EVENTS
beginning on page 14!

Page 6
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BOB ROSS PAINTING
These classes are

for painters of all JEs

abilities, including 3 ®
beginners. Come ‘ muss
and spend g et

a relaxing

time painting. It is an excellent stress
reliever and offers a wonderful sense of
accomplishment. All art supplies needed to
accomplish the painting will be provided
by the instructor for an additional cost
listed in each description. Donald Belik is a
certified Bob Ross instructor. Students will
take home their completed painting. NOTE:
Finished painting does not include a frame.

Bob Ross Techniques:
Cabins & Sheds

In this three-hour workshop you will learn
how to build a rustic cabin or shed of
various sizes and shapes using the palette
knife. The student will also learn to apply
highlights and shadings with the palette
knife. Some discussion will be conducted
on the theory of perspective and the use
of vanishing points as it relates to the
construction of buildings.

The students will be using an 18-inch by 24-inch
canvas. There is a $20 fee associated with this
course payable in class. Cash or check only
please. Student takes home their canvas. This is
not a finished painting exercise.

Feb. 18 s 1:30-4:30 p.m.
For, 121 Belik $29
BBBX-1360-BEWA @ Ross

@ Online Registration Key Word

Go

INDEX
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Dawn’s
Light

| A pastel

| sky radiates
lavender

& colors
throughout an
early winter
landscape.

There is a fee of $20 fee associated with this
course payable in class. Cash or check only
please. The student will take home their canvas.
There will be a 30-minute lunch break on your
own. A sack lunch is suggested.

Jan. 21 S 92:30 a.m.-3:30 p.m.
For, 121 Belik $29
BBBX-1362-BEWA @ Ross

Cricut Tips & Tricks

Discover how to use your cricut machine
creatively and properly. We will create
a clever greeting card and in the process
learn how to cut basic letters and images,
machine care and use of mats and paper.
Learn what all those functions and buttons
can do.

Bring your machine, extension cord, mat and
cartridge (preferably a font such as George
& Basic or something similar), adhesive, and
paper frimmer.

Jan. 12 Th 6:30-8:30 p.m.
Ken, 334 Harms $19
BBBX-1796-BEWA ©= Cricut

Snapfish & Winkflash & Shutterfly,
Oh My!

Learn how to upload, order and store your
photos online. There are many companies
out there. We'll explore the most popular
online photo developing companies and
discuss the benefits of using them as a
storage site. Practice uploading and
ordering. Set up our free accounts and get
started with some free photos. This will be
a very interesting and hands-on class as
we work in the computer lab.

Bring a CD of photos if you want. Students will
receive a sample photo from each company.

Jan. 21 s 9:30-11:30 a.m.
Jac, 409 Van Winkle 515
BBBX-1645-BEWA > Snapfish

@ Online Registration Key Word

Continuing Education Non-Crediit Classes | Winter 2012

Scrapbooking’s Latest & Greatest

Are you
overwhelmed
by all of the
new products?
Maybe you're
not sure

how to use
the newest
embellishments. And what tools are a must
for great pages? Well, this is your class!
During the session, you will be introduced
to multiple products that are out there to
make scrapbooking or card making easy
and affordable. Try out some of the new
stuff before you purchase your own. See
examples of how to make use of your
leftovers. There are endless possibilities.

Jan. 21 S 1-3 p.m.
Ken, 334 Van Winkle $15
BBBX-1646-BEWA Scrapbooking

Beginning Ballroom Dance

So you want to ballroom dance? The
good news is it’s easier than you think.
This class is appropriate for persons with
little or no dance experience. No partner
needed. Bring your two left feet and
learn how to put them into motion on the
dance floor. A variety of dance moves
will be covered, including Fox Trot, Swing,
Polka, and the Waltz.

Class is held at Reflections of the Soul Dance
Studlio, 415 Court St.

Jan. 11-Feb. 8 w 7:45-8:45 p.m.
See Desc. Bremer $39
BBBX-1147-OCWA @ Ballroom

CUSTOMIZED ON-SITE TRAINING FOR
BUSINESSES & ORGANIZATIONS

SCC provides ON-SITE TRAINING. This training
can be customized to meet the specific training
needs of the business. Grant-writing assistance is
provided to help you offset the training costs for
qualified employees.

Contact Ron Snyder at 402-437-2714;
800-828-0072, ext. 2714; or rsnyder@southeast.edu.

Page 7
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Southeast Community College - Beatrice Campus

Yoga &
Pilates
This
introductory
level mat
work class
provides
instruction
on the
fundamentals and concepts of yoga and
pilates. Enjoy a challenging, yet relaxing
workout composed of various poses to
strengthen and tone your muscles while
improving flexibility and balance. Restore
balance to your body and mind while
improving your health and reducing stress!

Wear loose clothing and bring a mat or thick
towel to class. This class is appropriate for all
fitness levels.

Jan. 30-Mar. 19 M 5:30-6:30 p.m.
Jac, Conf. Rm.  Schroller $39
BBBX-1555-BEWA @ Yoga

Gentle Yoga
Enjoy a relaxing

workout to restore ia I

-

« 22
b/

balance to your
body and mind
while improving
your health,
decreasing common
symptoms of your
condition and
reducing stress all at
the same time! This
class can benefit i
those with a variety ot

of health conditions such as diabetes, heart
disease, fibromyalgia, as well as cancer
survivors. The poses are modified for your
comfort level and can be performed in a
chair, standing or in mat position.

Appropriate for all ages and fitness levels. Class
is held at Flowing Springs, 2211 Sunset Dr.

Jan. 30-Mar. 19 M 4:30-5 p.m.
See Desc Schroller $24
BBBX-1557-OCWA &> Yoga

Page 8
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Kolache: Bake & Take

Czech this out! Learn the art of Czech
baking. You will learn how to make the
yeast dough and the various fillings.
Instructor will demonstrate how to make
kolache the modern way by using a bread
machine. Recipes for the kolache and
fillings will be available.

Please bring an airtight container to take some
kolache home. There is a $10 fee associated
with this course payable at class. Class is held
in Kennedy Center Cafeteria. Enter Kennedy
Center doors on south side of building.

Jan. 14 S 9 a.m.-12:30 p.m.
See Desc. Broz 519
BBBX-1022-BEWA @ Kolache

Gluten-Free & Loving It

If you are gluten intolerant, or know
someone who is, this is the class for you.
Enjoy a day of cooking with discovery.
Discussion and demonstration will include:

Look at flours and products that are
available to widen your food choices.
(Millet, quinoa and almond flours will be
available for you to try.)

Safeguarding your workspace against
cross-contamination.

Processed mixes and quick foods now
available and where to get gluten-free
products.

* We will bake several items: ALL gluten-
free and scrumptious!

— Old-fashioned biscuit and gravy
breakfast using three different biscuit
recipes.

— Fried chicken and the bun to put it on.

— Use different flours in cookies, cheese
crackers and a two-crust fruit pie.

Bring container to take home any leftovers.
While we make every attempt, because of
the complexities involved with intolerance

and product sensitivities, there may be a
possibility for cross-contamination. Class is held
in Kennedy Center Cafeteria. Enter Kennedy
Center doors on south side of building.

Feb. 117 S 8:30 a.m.-3:30 p.m.
See Desc. Gfeller $89
BBBX-1781-BEWA ©= Gluten

@ Online Registration Key Word

W7 cororonx |
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Valentine Goodies
Holiday baking is
such a hard thing

to get done these
days! Let this class
solve your problems.
Each student will
bring the recipe
(with extra copies

to hand out) and
ingredients for
his/her favorite
Valentine treat. We will bake them in
class and at the end of the evening all
the cookies and treats will be divided

up so that each student takes home a
lovely variety of those Valentine goodies.
Instructor will demonstrate and share her
recipes.

=

No supply fee. Bring to class: 10 copies of your
favorite recipe, ingredients for the receipe,
mixing bowls, cooking utensils, and containers
fo take goodies home. Class size is limited so
register early! Class will be held in the Kennedy
Center Cafeteria. Enter Kennedy Center doors
on south side of building.

Feb. 117 S
See Desc. Creek
BBBX-1580-BEWA

4-6 p.m.
519
&> Valentine

ﬁé? Quick & Easy Hair for Little Ones

Monday mornings
are hectic - get
dressed, eat
breakfast, brush
your teeth and
decide what to do
with your hair. This
class is designed
for mothers and
fathers and their little
princess who enjoys
fun, fashionable hairstyles. Learn fun and
easy styles you can do in 10 minutes or less
for all hair types. This class will be followed
by a fashion show to show off your lovely
creations.

Only parent needs to register and pay tuition.
Bring to class: hairbrush, comb, and mirror.
Enter Kennedy Center doors on south side of
building.

Jan. 15 1% 1:30-3:30 p.m.
Ken, 334 S19
BBBX-1774-BEWA @ Hair

Continuing Education Non-Crediit Classes | Winter 2012

ﬁéﬁ( Winter Art Creations

Explore art in a new way. Students will
use a variety of mediums such as salts,
Borax, shaving cream, and tempera paints
to create beautiful winter works of art.
Snowflakes, winter pictures and snowmen
are just some examples of projects you
will create. This workshop is open to all
levels of art experience. All supplies are
included in tuition. We will get messy so
come dressed for fun. Class is appropriate
for students in grades two through six.

We will take a short break for lunch. Bring a
sack lunch. Enter Ford Hall on the south side of
the building.

Jan. 21 S 92 a.m.-3:30 p.m.
For, 122 Leech/Breedon $49
BBBX-1029-BEWA @ Winter

pun! ’
e\y

seriod

Summer Camps >
&% %Oﬂ Campus-,

s

Some topics include:
* Acting/Theatre
* Cooking

e Arts & Crafts
* Health & Nutrition

* Photography * Science

Mork your calendars foday!

@ Online Registration Key Word
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Better Babysitters

Youth ages 11 to
13 learn responsible
babysitting by
studying basic
child development,
infant and child
care, safety, how to
handle emergencies,
age appropriate
toys, business hints :
and what parents expect.
Jan. 12-19 Th

For, 121
BBBX-1949-BEWA

@ Bap, ysitters

Fast & Fun Valentines for Kids

Hey kids, your Valentines party is just
around the corner. Make your cards extra
special and fun and best of all, one of a
kind and custom made by you. Each child
will make up to 24 party cards and 4
cards for family and friends. Cards will
be customized with stamps, stickers and
embellishments.

All supplies including cards and envelopes are
provided. Candy or inserts for cards are not
included. This class is appropriate for ages 8 to
12. Adults can take this class with a child.

Feb. 7 T 6-8 p.m.
Ken, 334 Strubel 519
BBBX-1822-BEWA @ Valentines

Bob Ross
» for Younger
Learners:

Winter Sunset

4 et Timtimacs o Bt Rsas ine

A glowing sunset highlights this winter
landscape. This class is appropriate for
ages 9 to 13 who want to learn the
technique of Bob Ross painting. All levels
of painting experience are welcome.

Painting will be completed on a 12-inch x
16-inch canvas. There is a $20 fee associated
with course payable at class. Cash or check
only for supplies. The student will take home
their canvas. Enter Ford Hall on the south side
of the building.

Feb. 18 S 9 a.m.-Noon
For, 121 Belik $29
BBBX-1392-BEWA &> Ross

Page 10
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Cupcake Kids

Kids will

learn the
“fun”damentals
of cake
decorating and
kitchen safety
in this hands-
on class. Learn
how to frost
and decorate
cupcakes with
seasonal themes.

Tuition includes
cupcakes, frosting and all supplies. Bring an
airtight container to take your finished cupcakes
home. This class is appropriate for kids ages

6 to 11. Class is held in Kennedy Center
Cafeteria. Enter Kennedy Center doors on south
sidle of building.

Snow Much Fun Cupcakes

Jan. 14 S 10 a.m.-Noon
See Desc. $15
BBBX-1081-BEWA @ Cypcakes

Sweetheart Cupcakes

Feb. 117 S 10 a.m.-Noon
See Desc. 515
BBBX-1081-BEWB @ Cypcakes

St. Patrick’s Cupcakes

Mar. 10 S 10 a.m.-Noon
See Desc. $15
BBBX-1081-BEWC (0=1 Cupcakes

j@} Fashions for Romance

Get ready for Valentine’s Day. Learn
the history of Woman'’s lingerie from the
Victorian Era thru the 1960s, make a
vintage inspired Valentine to take home
for your sweetheart. Then top it off with
dessert and drink in the unique shop of
Yesterday’s Lady.

Workshop held at Yesterday’s Ladly,
113 N. Fifth St.

Feb. 4 S 1-2:30 p.m.
See Desc. McLain $19
BBBX-1772-BEWA @ Fashions

@ Online Registration Key Word
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ﬁﬁ( Flattering Make Up

Get makeup
techniques and | ==
tips designed
to help you
reach your
full beauty
potential.

In this class,
you will learn
what colors
flatter your
complexion,
hair and eye
color Whether =
you're 15 or 50, you will learn Technlques
to enhance your best features.

This is a hands-on class; please bring your
makeup bag, mirror and hand towel. Enter
Kennedy Center on the south side of the
building.

Jan. 22 U 1-3 p.m.
Ken, 334 Jensen S19
BBBX-1775-BEWA @ Make Up

How to Prepare &
Stage Your Home for Sale

Trying to prepare a house to sell in
today’s crazy market has the potential
for turning anyone’s world upside down.
This course will give you suggestions

and outline simple steps to eliminate
potential problems and give ideas about
decluttering, personalizing, cleaning,
repairing, and discuss how to stage the
interior of the house for a successful “open
home.” Feel free to bring photos of the
problem area for discussion. Whether
the house goes up for sale in 30 days,
60 days or in the far off future, this class
will provide you with information to help
reduce your presale stress.

Jan. 28 S 10 a.m.-Noon
Jac, 403 Cochrane $29
BBBX-1778-BEWA @ prepare

@ Online Registration Key Word

Continuing Education Non-Crediit Classes | Winter 2012

ﬁﬁ( Take Control of Your Life
Boot Camp

What will your life be like next year?
What about five years from now? If you
are like most people, you take what life
gives you and react to the circumstance,
hoping that things will get better.

This exciting new program provides a
comprehensive set of skills and strategic
approaches to intentional living. It is all about
how to take control of your time, finances,
relationships and career. If you want to make
the transition from reacting to circumstance to
living intentionally, everything you need is in
here. You will learn:

* How to take control of your time and
create a plan for your life with a
compelling future

* How to take control of your career and
create success in all areas of your life

* How to take control of your finances and
create an abundance mentality

* How to cultivate a support system of
friends and allies

If you're looking for a way to improve the
quality of your life and the quality of your
choices, this program provides an excellent
and comprehensive approach to the life you
deserve.

Jan. 24-31 T 6-9 p.m.
Ken, 334 Cashell $49
BBBX-1770-BEWA &= Control

# BYOT (Bring Your Own Tools)

Have you ever T
looked in your ,v;j *
bathroom cabinet & /] %
to see various hair / :
styling tools you o =

never use because you just are not sure
how? You are encouraged to BYOT and
come learn how! Learn about the diffuser
(that contraption that goes on the end of
your blow dryer) and how to use your flat
iron for more than just a straightening tool.
We will discuss basic techniques to achieve
volume, create sleek shine, and perfect
curls. Hair products will also be discussed.

Bring to class: styling tools, hair brush, comb,
and mirror. Enter Kennedy Center doors on
south side of building.

Jan. 22 U 3:30-5:30 p.m.
Ken, 334 Jensen 519
BBBX-1773-BEWA @ gyor
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# Aviation Ground School

This is a twelve week course that
prepares students for the FAA written
exam which is necessary for gaining a
VFR pilots license.

Course obijectives include:

* Fundamentals of Flight: Pilot training,
airplane systems, aerodynamic principles

* Flight Operations: The flight environment,
communication and flight information

* Aviation Weather: Meteorology for pilots, interpreting weather data

* Performance and Navigation: Airplane performance, navigation

* Integrating Pilot Knowledge and Skills: Applying human factors principles, the flight

planning process

Required textbook and supplies are included in tuition. Instructor, Dean Doyle, has been an FAA
certified flight instructor since 1977 and has held numerous lectures worldwide.

Jan. 10-Mar. 27 T 6-10 p.m.

ﬁi’? Stop Smoking with Hypnosis,
NLP & EFT

This new program uses the cutting-edge
techniques to help you become a
non-smoker. You don’t need will power
and you don’t need patches or pills. All
you need is a sincere desire to be a
non-smoker. This program is all about
behavior modification and the psychology
of smoking. You will learn about the
emotional connection to smoking and how
to use self-hypnosis, NLP, EFT, visualization
and other techniques to help you put out
the cigarettes for good.

Bill Cashell is an expert in human behavior and
has helped hundreds of people break free
from cigarettes.

Jan. 17 T 6-9 p.m.
Ken, 504 Cashell $39
BBBX-1771-BEWA [0=3 Smoking

Page 12
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$525  AVIA-3000-BEWA @ Aviation

Weight Loss by Hypnosis, NLP & EFT

If you have found it hard to stick to a
diet, it may not be the diet and it may
not be a lack of will power on your part.
Most people have created a lifetime of
associations to the way they feel about
food. The key to any successful change

is behavior modification. Using creative
imagery, Neuro Linguistic Programming,
self-hypnosis and other powerful
techniques, you will be able to create new,
powerful associations to healthy living
habits. In this session you will learn:

* Why diets don’t work and how to create
the necessary mindset for success

* How to use the keys to successful change
in any behavior

* How to replace limited beliefs with
empowering beliefs

* How to reframe desires for unhealthy
foods and create a desire for healthy
foods

* How to use NLP and EFT to break
emotional ties to eating

* How to reframe past events and
program yourself for future success

Bill Cashell is an award-winning speaker and
performance coach. He has become an expert
on human behavior and making changes in
business and in life.

Jan. 10 T 6-9 p.m.
Ken, 504 Cashell $39
BBBX-1779-BEWA C> Weight

@ Online Registration Key Word
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Digital Photography 101

Students will learn the basic functions

of a digital camera. Class covers types
of digital cameras, megapixels, optical
vs. digital zoom, digital storage media,
battery types, cost/value comparisons,
memory management, red-eye reduction
and application presets. Beginning
photographers interested in digital
cameras and how to use them will enjoy
this class.

Students are encouraged to bring their digital
cameras/software and docking station to
class if they have them, for one-on-one time
to understand the specific functions of your
particular camera and software.

Jan. 12-26 Th 6-8 p.m.
Apple Studios  Applegarth $29
BBBX-1067-OCWA Photography

Digital Photography 201

It is suggested that
students take Digital
Photography 101.
This class covers the
actual applications of
digital photography,
including how to

\ choose each function
for a particular use;
which resolution to
use when; improving camera performance;
how to avoid accidental erasure or
degradation of your photos; when, why
and how to turn the flash on (or off); and
problem solving to get predictable results.

. ¥
_ma e 7

Feb. 9-23 Th 6-8 p.m.
Apple Studios  Applegarth $29
BBBX-1881-OCWA Photography

Digital Photography 301

It is suggested that students take Digital
Photography 201. A study of various
lighting techniques and contrast ratios,
filters, special effects and how to get
those way-cool photographs of portraits,
landscapes, night scenes, fireworks, time-
exposures and more. This class is for those
who want to go beyond “automatic” mode
and learn how to get those really cool
shots!

Mar. 8-22 Th 6-8 p.m.
Apple Studios  Applegarth $29
BBBX-1814-OCWA Photography

Continuing Education Non-Crediit Classes | Winter 2012

Sports
Photography
Geared specifically
toward getting

the best pictures

at sporting events,
this course will
focus on how to set
your camera for
different shooting
conditions, when to
use “automatic” and
when to use manual ” which automatic
settings work best, when and how to

use a flash most effecﬁvely, and what
kind of equipment you need for the best
sports photos.

Y

Jan. 5 Th 7-8:30 p.m.
Apple Studios — Applegarth $19
BBBX-1782-OCWA Photography

Shoot, Develop & Print:
Black & White Photo

Come play in the dark room! This class
is for those students who appreciate the
traditional black and white photos and
want to learn how to do it themselves.
Students will take pictures on their own
35mm camera and then learn how

to develop 35mm film and turn their
negatives into sharp, frame-worthy
photos to display and cherish. Each
student will need to have their own
35mm camera. We will spend a brief
period of time on basic instruction. Then
we will spend the majority of time in the
darkroom turning your own snapshots
into art. Each student will take home their
negatives, a negative proof page, and a
minimum of three fantastic photos edited
and printed! Each student also will leave
with a new appreciation of traditional
black and white film developing and
printing and a desire to learn more!
There will be a limited number of spots
available, so register early and don’t
miss out on the fun!

Tuition includes two rolls of film and paper.

Jan. 14-Feb. 4 S
Jac, 312 Duncan
BBBX-1827-BEWA

9 a.m.-Noon
$49
@ Photo

@ Online Registration Key Word
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) [F = is. \:
) 'n‘«j i"ét o, 7l
\ : g “Hands-On” Intro to
s Fresh Pasta-Making
2 Kansas City Culinary Bus Trip
Saturday, March 24 * $135
BBBX-1980-BEWA &> Bus

It doesn’t get much better than
fresh homemade pasta with a
flavorful homemade quick sauce
to top it perfectly! We will be
traveling to The Culinary Center in Kansas
City to work with Executive Chef Matt
Chatfield who knows pasta like nobody
else. Chef Matt takes you through the
pasta-making process step-by-step. You'll
put on an apron and get your hands
in the flour as you learn to make fresh
pasta from scratch. If you're going to
make it fresh, then let’s also learn how to
make some fresh and flavorful sauces to
go with it: Classic Aglio Olio, Marinara,
Sausage and Onion, and everyone’s
favorite, Alfredo.

20

You'll take home some of your handmade
pasta plus the know-how to do it yourself
from now on. You'll be a “pasta-making
machine” in your own kitchen! We will
lunch at The Culinary Center on the pasta
we create. Our trip will include a variety
of stops at specialty food/kitchen stores.

Register soon as space is limited and bus
will fill quickly.

Tuition includes round trip motor coach
transportation, lunch and the culinary class.
Registration deadline is March 1 or when
enrollment limit is met. No refunds after
March 1. SCC staff tuition waiver doesn’t
apply.

Bus Schedule
Depart

7 a.m. Southeast Community College
South Parking Lot
8800 O St., Lincoln
SCC Beatrice Campus,
Truman Center Parking Lot
4771 W. Scott Road

8 a.m.

Arrive (approximate times)
7:30 p.m. SCC Beatrice Campus
8:30 p.m. SCC Lincoln Campus

Page 14
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{“;Eg? Fremont Dinner Train
Bus Trip: Murder on the
Train
Sunday, March 25 * $89
BBBX-1030-BEWA @ Bus

Enjoy an evening of mystery,
food and fun aboard the Fremont
and Elkhorn Valley Railroad

from the 1920s. There will be an
interactive murder mystery during
our three course meal. Each table
in the dining car forms a detective
team to follow the clues and solve
the mystery.

Tuition includes moforcoach
transportation fo the train and back,
murder mystery show and dinner.
Entrees to choose from will include
London Broil, Sauteed Catfish, Chicken
Forestiene, and Pasta Primavera.
Registration deadline is March 1 or
when enrollment limit is met. No refunds
after March 1. SCC staff tuition waiver
doesn’t apply.

Bus Schedule
Depart
9:30 a.m. SCC Beatrice Campus,
Truman Center Parking Lot
4771 W. Scott Road
10:10 a.m. DeWitt, Community Center

Arrive (approximate times)
6:40 p.m. De Witt, Community Center
7:10 p.m. SCC Beatrice Campus

CUSTOMIZED ON-SITE TRAINING FOR
BUSINESSES & ORGANIZATIONS

SCC provides ON-SITE TRAINING. This training
can be customized to meet the specific training
needs of the business. Grant-writing assistance is
provided to help you offset the training costs for
qualified employees.

Contact Ron Snyder ot 402-437-2714;
800-828-0072, ext. 2714; or rsnyder@southeast.edu.

@ Online Registration Key Word
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Anniversary of the R.M.S. Titanic
Saturday, April 14 « $75

BBBX-1776-BESA > Titanic

Step back in time to April 14, 1912, on
the 100th anniversary of the voyage of
the RMS Titanic, the unsinkable legend.

We are not actually going on a cruise,
but you won’t know the difference
when you enter the famed Renaissance
Mansion that has been restored to the
original splendor of yesteryear. Slip in
to the moment with silver chandeliers,
Tiffany art glass, mahogany wood,
french doors, and curved windows of
lead glass made in England.

Guests will enjoy a truly elegant eight
course dinner. The exact dinner will be
recreated from the classic menu prepared
on that fateful night of April 14, 1912,
for the first class patrons and will be
served in the exclusive first class salon
aboard the Titanic. The menus will be
original, your surroundings superb. Special
guests will include Captain E.J. Smith and
the Unsinkable Molly Brown. Upon entry
each guest will be handed a boarding
pass bearing the name of a Titanic
passenger. The fate of this passenger will
be revealed at the end of the evening.

Tour price includes meal, gratuity and deluxe
motor coach transportation. Space is limited
and the trip sold out early last year so please
register early. No refunds after April 1,
2012. SCC staff tuition waiver doesn’t apply.

Bus Schedule
Depart
2 p.m. SCC Beatrice Campus,
Truman Center Parking Lot
4771 W. Scott Road
3 p.m.  SCC Lincoln Campus
South Parking Lot, 8800 O St.

Arrive (approximate times)
6:30 p.m. SCC Lincoln Campus
7:30 p.m. SCC Beatrice Campus

Continuing Education Non-Crediit Classes | Winter 2012

Tulip Time in Topeka Bus Trip
Friday, April 20 * $75
BBBX-1799-BESA = Bus

Let the Tulip Festival in Topeka Kansas
awaken your senses and get you in the
mood for spring. Sit back and enjoy the
ride as we visit a variety of stops to enjoy
the gorgeous tulips. Over 191,000 tulips
and daffodils will be planted this year.

In addition to the beautiful gardens,

we will enjoy lunch and a tour at The
Woodward Inn on Fillmore. Originally
built in 1923, the Woodward is Topeka’s
luxury historic inn featuring Gothic English
Tudor style architecture with original
floor-to-ceiling stained glass, chandeliers,
and imported stone and tile.

We will complete our visit to Topeka with
a guided tour of the beautiful Tiffany
Windows at the First Presbyterian Church.

Tuition includes round-trip motor coach
transportation, lunch and admission to all
stops. There will be a short, fast-food break
for dinner on your own. Registration deadline
is April 2 or when enrollment limit is met. No
refunds after April 2. SCC staff tuition waiver
doesn’t apply.

Bus Schedule
Depart

6:30 a.m. SCC Continving Education Center
Back Parking Lot
301 S. 68th St. Place, Lincoln

7:30 a.m. SCC Beatrice Campus,
Truman Center Parking Lot
4771 W. Scott Road

Arrive (approximate times)
7:45 p.m. SCC Beatrice Campus
8:45 p.m. SCC Continving Education Center
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Gravestone Symbolism:
Clues Carved in Stone
Saturday, April 28 * $45

BBBX-1805-CESA

@ Gravestone

Beth Santore
back by popular
demand!

The artwork
and symbols
carved on
gravestones can
be very helpful
to genealogists
and historians.
The names and
symbols were
usually carved
deeper than
the dates and
epitaphs, so
these are often the only legible items
on an old gravestone. These symbols
can provide much information about
the person buried there, such as age,
gender, religious affiliations, financial
status, and membership in various
organizations. This presentation will
cover the meanings of many common
symbols found on gravestones, and will
explain how gravestone symbolism has

/// A

Southeast Community College - Beatrice Campus

Some topics include:
* Acting/Theatre
* Cooking

* Arts & Crafts
* Health & Nutrition

* Photography * Science

evolved over time.

/
The second part of the workshop will be Mork your calendrs foday:

held at Wyuka Cemetery. While touring
the cemetery, several symbols will be
identified and explained. Other cemetery
related information will be discussed, such
as tips for photographing gravestones
and how to record gravestone inscriptions.
Transportation to Wyuka Cemetery is on
your own.

Tuition includes workshop materials and
continental breakfast. Field trip will run rain

or shine so please dress appropriately for the
weather. Transportation to Wyuka Cemetery,
3600 O St., is on your own. NOTE: This
workshop will be held at the SCC Continving
Education Center, 301 S. 68th St. Place, Lincoln.

8-8:30 a.m.  Check in and continental
breakfast
8:30-10:30 a.m.  Presentation and discussion

11 a.m.-12:30 p.m. On-site visit at
Wyuka Cemetery

Pa ge 16 www.southeast.edu/continuing ¢ 402-228-8244 @ Online Registration Key Word
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SCC - BEATRICE CAMPUS Ada .. Adams Hall

LTAT ALRTT REAT |_|:I One Stop Center
X HOGYER
X JACKSON X
ADAMS &
&
&

Please enter through the east

door of the north wing of the
building.
I For Ford Hall

Please enter through the glass
doors at the south end of the

z
;\ building.
i
X Hoo Hoover Hall
* Pplease enter through the glass
doors on the west side of the
south wing.
FORD Jac__ Jackson Hall
Please enter through the
X northwest (last door) in the
é;ﬁ west wing.
FITYEICA
LAk Kgg,;ﬁ%" Ken Kennedy Center

Please enter through the glass
doors at the east side of the
building.

Tru Truman Center
Please enter through the glass
doors on west side of building.

X = This is where you enter the

building for class

1. You must have an email address in order to register online. / WE \

2. Go to www.southeast.edu
a. Click on WebAdvisor from the Quicklinks (top right corner). ACCEPT
b. Click on Continuing Education.
3. Log in on WebAdvisor
4. Search for Classes
5. Register for Classes
6. Pay for Classes
a. You will not be officially registered until you submit your payment.
b. You will see a confirmation screen. Print this for your records.
c. You will receive an email confirmation of your registration.

1. Complete the non-credit registration form. (Please Print)
then either...
2a. FAX the registration form with credit card number or letter of authorization to
402-228-2218
OR
2b. MAIL the registration form with payment or letter of authorization to:
SCC-Continuing Education, 4771 W. Scott Rd., Beatrice, NE 68310-7042
OR

WALK-IN to the SCC-Beatrice Campus (see map ABOVE) (Administration Office in the Kennedy
Center building) Monday-Friday between 8 a.m.-5 p.m.
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DETAILED INSTRUCTIONS FOR:

PAPER FORM FOR MAILING &
FAXING

1. Complete the registration form entirely-Name,
SS#, Method of Payment, signature and total
amount due. Payment is due at the time of
registration.

2. If your employer or government agency is paying
for the course(s), attach a letter of authorization
on company letterhead from them, with tax
exempt number or form if applicable, and we
will bill. If charging books, three business days
advance notice is needed.

Make a COPY of the completed form, or record
the information for your reference.

a. Registrations will be accepted through the
first class meeting provided space is
available. Enroll early as class size is limited.
Enrollments are accepted on a “first-come,
first-served” basis.

b. Report to the first class session unless you are
notified that the class is full or has been
cancelled. Confirmations are not mailed.

c. If your class choice is filled and you have
designated on your registration form an
alternate course/selection which is available,
you will be entered into the alternate class
and notified by mail. Payment differences if
applicable also will be noted.

d. If your class choice is filled and you haven't
indicated an alternate, your payment will be
mailed back promptly.

e. SCC reserves the right to cancel classes that
do not have sufficient enrollment. A full
refund of tuition and fees will be processed.

f.  Cash, check and charge card (Mastercard,
American Express, Discover and Visa)
payments are accepted.

g. SCC provides services and reasonable
accommodations to allow persons with
disabilities to participate in educational
programs and other College activities. For
information on requesting ADA reasonable
accommodations, contact the SCC Access/
Equity/Diversity Office.

h. Al registered students must report to the first
class session unless you are notified by the
College that the class is full or has been
cancelled. Paper confirmations are not
mailed. Online registration will generate a
confirmation email.
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ONLINE
Login Help for WebAdvisor

User ID: Your User Id is your first initial + last initial +
SCC ID number with no leading zeros.

For example:
John Smith, SCC ID number 0123456: js123456

If you attempt to enter a User ID and it does not allow
you to login, verify your User ID by following the steps
under I'm New to WebAdyvisor.

Don’t know your User ID?

Go to the “I'm New to WebAdvisor” link on the
WebAdyvisor page. It lists four steps to assist you in
obtaining the information. When you click on OK, the
system moves to a screen where you can obtain your
User ID. Enter your last name, either your SSN or SCC
ID number and click SUBMIT. The system then shows
your User ID.

Password:

The FIRST time you log in, your initial password is
the last four digits of your Social Security number. If
you do not have a Social Security number, see the
instructions for requesting a new password or contact
the helpdesk. You will be required to change your
password on the first successful login.

THIS PASSWORD BECOMES YOUR NEW PASSWORD.
WRITE IT DOWN SO YOU KNOW /REMEMBER IT!!

No one at the college can see your password. If you
forget your password, it will need to be reset, which
may take some time. Online help is available to
request that your password be reset and sent to an
email address we have on file for you. You cannot
change and/or add an additional email address when
requesting your password.

You can change your password at any time through the
Change Password link. The password must be

6 — 9 characters and must contain both numbers and
letters.

CONFIRMATIONS

All registered students must report to the first class
session unless you are notified by the College that the
class is full or has been cancelled. Paper confirmations
are not mailed. Online registration will generate a
confirmation email.

“NO-SHOW” STUDENTS

Failure to attend classes does not constitute a drop
or withdrawal. “No Show” students will be billed and
held responsible for full payment of the tuition and
fees for the classes they are registered for because the
“no show” student did not drop the class online using
WebAdvisor or with an “Official Drop/Add Form For
Classes” within the designated refund period.

www.southeast.edu/continuing e 402-228-8244
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The student is entitled to a 100% refund for any non-
credit class if the class is dropped the day before class
begins. If a student drops a class the day class begins
or after, there will be no refund.

If you want to DROP A CLASS that you have
registered for - Official Credit Drop Forms are
available from the campus Registration and Records
Office. Official Non-credit Drop Forms are available
from the Continuing Ed. Division, 4771 W. Scott Rd.,
Beatrice, NE 68310-7042, or by calling
402-228-8244 or 800-828-0072, ext. 1244.

Refunds for classes cancelled by the College are
automatically processed, and students are not required
to submit a drop or withdrawal form for any classes
cancelled by the College. Refund checks usually take

2-3 weeks to process after notification.

SCC reserves the right to cancel classes that do not
have sufficient enrollment. A full refund of tuition and
fees will be processed.

AGE GUIDELINES

SCC’s primary mission is to serve adults. However,
youth are allowed to take classes under the following
guidelines:

a.) Individuals 16 years or older are eligible
to enroll in courses, provided they meet any
stated prerequisites.

b.) Some classes are specifically designed for
youth under 16 years of age, and/or for youth
under 16 and adults in which both register and
attend the class. Check course descriptions for
details.

c)  Children not enrolled in class may not
accompany adults to class or wait in the
building unsupervised.

ANIMALS

Presence and Use of Animals - Bona fide service
animals may accompany students, employees and
visitors with disabilities to all SCC events, activities and
locations. Local, state and federal laws regulate the
use of service animals at SCC locations and/or events.
Pets and Therapy Animals are generally not permitted
in College facilities or at SCC events. Complete
guidelines are available for review at the campus
office, from the division deans, or in the Learning
Resource Center at your location.

ADA REASONABLE
ACCOMMODATIONS

SCC provides services and reasonable accommodations
to allow persons with disabilities to participate in
educational programs and other College activities.

For information on requesting ADA reasonable
accommodations, contact the SCC Area Access/Equity /
Diversity Office.

www.southeast.edu/continuing e 402-228-8244

SOCIAL SECURITY NUMBER

The College requires a student’s Social Security
number as a condition for enrollment. A student’s Social
Security number constitutes an “educational record”
under the Family Educational Rights and Privacy Act
(FERPA). For more information see the SCC College
Catalog.

FERPA

SCC has developed policies and procedures in
compliance with the Family Educational Rights and
Privacy Act (FERPA) of 1974. The rights accorded
students shall apply to all students 18 years of age
or older, or no lon ger dependent upon their parents;
students in a postsecondary education program,
regardless of their age; and parents of eligible
dependent students. Generally, students have the
following rights: to inspect and review their educational
records; to a hearing to challenge the contents of
their records; and to receive copies of all or part of
their educational records upon request. All requests
for student records and information must be in writing
and directed to the campus Student Services Office.
Questions relating to the release of records and
information should be directed to the campus Student
Services Office.

*Use of Photographs/Video:

Photographers/videographers employed or contracted
by SCC regularly take photographs/video of people,
either individually or in a group, to illustrate or
describe various aspects of the College and campus
life. These photographs/video will be taken at public
venues such as athletic events and concerts. Or they
may be taken in organized campus photo/video shoots
where the subjects will have given verbal consent to

be photographed/videotaped. Individuals who are
photographed /videotaped while attending a public
event or who verbally agree to participate in a photo/
video shoot will be understood to have authorized SCC
to use their likeness in print and electronic materials to
promote the College. The College will retain the usage
rights to the photographs/video in perpetuity.

The College requires a student’s Social Security
number as a condition for enrollment. A student’s Social
Security number information constitutes an “educational
record” under FERPA. The College will be privileged
to redisclose that information only with the consent of
the student or in those very limited circumstances when
consent is not required by FERPA. Questions regarding
FERPA should be directed to the campus Registration
and Records Office.
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Program Name Location & Award Offered

Program Name Location & Award Offered

AGRICULTURE/FOOD
NATURAL RESOURCES DI ISION

Agriculture Busii &M t Technology(B)~AAS

* Agribusiness focus * Crops focus

* Diversified Agriculture focus  * Horticulture focus

* Golf Turfgrass Management focus

* Livestock focus
Food Service/Hospitality

¢ Culinary Arts focus * Food Industry Manager

¢ Dietetic Technician focus * Lodging focus

* Food Service Management focus

* Event Venue Operations Management
Lab yS Technology

(L) “B~AAS/Dip/Cert

(L) "P~AAS/Dip

ARTS & SCIENCES DIVISION
Academic Transfer (B/L) O~AA/AS

BUSINESS DIVISION
Business Administration (all) & ~AAS/Dip/Cert
* Accounting focus * Entrepreneurship focus
* Event Venue Operations Mgmt. * Marketing focus
* Information Systems focus (L/M)
* Insurance/Financial Services focus
Office Professional (B/L) = ~AAS/Dip/Cert
* Administrative Office focus * General Office focus
* Legal Office focus * Medical Office focus
* Medical Transcription focus * Microsoft Office focus
Parts Marketing & Management (M)~AAS/Dip

COMMUNICATIONS & INFORMATION
TECHNOLOGY DIVISION
C Infor Technology (L) “B~AAS/Cert
. Apphcanons/Web Programmer focus
* Computer Support Specialist focus
* Network Manager focus
Computer Programming Technology
Graphic Design
Visual Publications
* Digital Publishing focus
* Offset Printing focus

(M)~AAS
(M)~AAS
(L) "P~AAS/Dip/Cert

COMMUNITY SERVICES
& RESOURCES DIVISION
Criminal Justice
* Nebraska Law Enforcement focus
Early Childhood Education (L) ~AAS/Dip/Cert
* In-Home Child Care focus * Entrepreneurship focus
* Child Care Professional focus * Home Visitor /Family

(B/L)~AAS

CONSTRUCTION & ELECTRONICS DIVISION

Arch ing Technology (M)~AAS
Building Cons'ruchon Technology (M)~AAS
Computer Aided De5|gn Druﬂmg (L)~AAS

Electrical & Electr | Technology (M)~AAS/Dip
* Construction Electrician focus
* Electrical Systems focus
* Electromechanical Systems focus
Electronic Systems Technology (L/M)~AAS
* Computers, Automation and Networking Systems focus
¢ Electronic Systems Technician focus
* Military Electronic Systems focus
Energy Generation Operations
* Biofuels focus * Fossil Fuels focus
* Nuclear focus * Wind Technology focus
Heating, Ventilation, Air Conditioning
& Refrigeration Technology (M)~AAS
IBEW Construction Electrician Option (M)~AAS
Land Suvveymg/ClvuI Engmeermg Technology (M)~AAS
Major Appli IT gy (M)~Dip

(M)~AAS

HEALTH SCIENCES DIVISION

Associate Degree Nursing (L) B~AAS
Denial Assisting (L) E~Dip

Medical Services/P di (L)~AAS
Medlcal Asslshng (L) E~Dip
Medical Lab y Technology (L)~AAS
Pharmacy Technician (B) E~Dip
Physlcul Theruplsi Asslsluni (L)~AAS

(L) E~Cert
(B/L) E~Dip

Poly phic T gy
Practical Nursing

Radiologic Technology (L) E~AAS
Respiratory Care (L) E~AAS
Surgical Technology (L) E~AAS

TRANSPORTATION &
MANUFACTURING DIVISION

Avuto Collision Repair Technology (M)~AAS
Automotive Technology (L/M)~AAS
Chrysler (CAP) (M)~AAS

Deere Construction & Forestry Equipment Tech (M)~AAS

Diesel-Ag Equipment Service Tech. (M)~AAS
Diesel Technology-Truck (M)~AAS
Ford (ASSET) (M)~AAS
General Motors (ASEP) (M)~AAS
John Deere Tech (M)~AAS

(L/M)~AAS/Dip
* Mold Maker focus (M)
* Intelligent Machine

Machine Tool Technology
* Die Maker focus (M)
* Tool and Die Maker focus (L)

. | Advocate Integration

Fire Prolechc.m Technology (L)~AAS/Cert Manufacturing Engineering Technology  (M)~AAS/Cert

Human Services L. ) (L) ~AAS * Intelligent Machine Integration

Long Term Care Administration (L) & ~AAS/Cert Motorcycle, ATV & Personal Watercraft
Technology(L)~Dip
Nondestructive Testing Technology (M)~AAS
Professional Truck Driver Training (L)~Cert
Welding Technology (L/M)~AAS/Dip/Cert

B=Beatrice Campus, L=Lincoln Campus, M=Milford Campus, = =Entire Program Available Online, “fi=Some classes Available Online,

Cert=Certificate, Dip=Diploma, A.A.=Associate of Arts Degree , A.S.=Associate of Science Degree,
A.A.S.=Associate of Applied Science Degree, A.0.5.=Associate of Occupational Studies Degree

For more information on SCC’s Programs of Studly, visit us online at www.southeast.edu

To request a credit class schedule or to speak with an Admissions representative, please contact us at one of the numbers listed below.

4771 W. Scott Road,
Beatrice, NE 68310-7042
Phone: 800-233-5027 x1214,
402-228-8214

8800 O Street,
Lincoln, NE 68520-1299
Phone: 800-642-4075 x2600,
402-437-2600

600 State Street,
Milford, NE 68405-8498
Phone: 800-933-7223, x8243,
402-761-8243

TDD: 402-437-2702 (for hearing impaired)

Page 20
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You must have an e-mail account to register online.

To Register by Logging In:
You must know your UserID and Password to

proceed.
If you do not know your UserID or Password:
e C(lick on the “I'm new to Webadvisor” at
the bottom of the page.
e Follow the 4 quick steps to get your
UserID and Password

1. Click the “Log In” Tab at the top of the page.
2. Enter your UserlD (This will be your first
initial of your first and last names and your
student ID number, e.g. John Doe would be
1JD123456)

Enter your Password

4. Click on the gold “Continuing Education” bar

w

your contact information, please click on “Address
Change” under User Account to update your
information. This is the only method that will
provide current contact information if classes are
cancelled! If your contact information is not
current, we cannot notify you if the class is
cancelled.

5. Click on “Register and Pay for Continuing
Education Classes”

6. Search for your class by entering either a key
word in the title or the course number,
“Submit” (Enter information in only 1 field for
a broader search.)

7. Select the course you wish to register for,
then click “Submit”.

8. Enter your Additional Registration
Information and “Submit” or just “Submit”

9. To “Pay for Classes” choose “Register now”
as your option and select your Payment
Type, “Submit”.

10. Enter your payment information, “Submit”

EDUCATION WebAdvisor On-Line Registration

Benefits of Logging in to WebAdvisor to
register:
e You can add/drop classes.
e You can update your contact information.
e You can see your class schedule.
e No need to provide your SSN each time.

To Register Without Logging In:
* You must provide your Social Security Number

1. Click on “Continuing Education” bar

2. Click on “Register and Pay for Continuing
Education Classes”

3. Search for your class by entering either a
key word in the title or the course
number, “Submit” (Enter information in
only 1 field for a broader search.)

4. Select the course you wish to register for,
“Submit”.

5. Enter your personal information, certify
your identification, “Submit”

6. Enter your Additional Registration
Information and “Submit” or just
“Submit”

7. To “Pay for Classes” choose “Register
now” as your option and select your
Payment Type, “Submit”.

8. Enter your payment information,
“Submit”

IMPORTANT!!! If you register without logging in, you
must contact our office at 402-437-2700 to update
your contact information or we will not be able to
notify you if a class is cancelled.

Log in to WebAdvisor:
https://webadvisor.southeast.edu/WebAdvisor/
WebAdvisor?TOKENIDX=3694120878.asp&type=
M&constituency=WBCE&pid=CORE-WBCE

*The College requires a student’s Social Security number as a
condition for enrollment. A student’s Social Security number
information constitutes an "educational record" under FERPA.

Southeast Community College Continuing Education Center, 301 S. 68th St. Place, Lincoln, NE 68510
FAX: 402-437-2703, 402-437-2700 or 800-828-0072
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