Word 2007: Advanced

(Course Number: OFFT-3727)
Topic-Level Outline

Prerequisites: Word 2007: Intermediate or equivalent experience

Participants will perform mail merges, create and use forms, and create master documents that include a
table of contents, atable of figures, foothotes, endnotes, an index, bookmarks, cross-references, and Web
frames. They will aso create macros, customize the Quick Access toolbar and keyboard shortcuts, and
work with XML documents.
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