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The SCC Mission...

Southeast Community College values

the opportunity to provide quality
MEMBER applied technology and academic

4, The educational opportunities for the

N tigher Learning  NCAL Norn central students, businesses and communities

WY commission Association of our district.

ACCREDITED

The Higher Learning Commission

Limitations of Catalog Information -
; ‘ This catalog should not be considered a
For more information: www.ncahlc.org contract between Southeast Community
College and any prospective student. The Board of Governors of Southeast
Community College reserves the right to make changes in graduation requirements,
costs, curriculum, course structure and content, and the calendar of operation,
during the life of the catalog and without notice.
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Equal Opportunity NonDiscrimination Policy - It is the policy of Southeast
Community College to provide equal opportunity and nondiscrimination in all
admission, attendance, and employment matters to all persons without regard to
race, color, religion, sex, age, marital status, national origin, ancestry, veteran
status, sexual orientation, disability, or other factors prohibited by law or College
policy. Inquiries concerning the application of Southeast Community College’s
policies on equal opportunity and nondiscrimination should be directed to the

Vice President for Affirmative Action, Equity and Diversity, SCC Area Office,

301 S. 68th Street Place, Lincoln, NE 68510, 402-323-3412, FAX 402-323-3420,
or jsoto@southeast.edu.

Declaracién de politica sobre equidad/antidiscriminacion - La politica
publica de Southeast Community College es de proveer equidad, y prohibe
discriminacién, en todos asuntos referentes a la admisidn, participacion, y empleo
contra toda persona por motivo de raza, color, religidon, sexo, edad, estado civil,
origen nacional, ascendencia, condicion de veterano, orientacion sexual,
incapacidad, u otros factores prohibidos por ley o politica del Colegio. Preguntas
relacionadas a la politica sobre equidad/antidiscriminacion de Southeast
Community College deben dirigirse a: Vice President for Affirmative Action, Equity
and Diversity, SCC Area Office, 301 S 68 Street Place, Lincoln, NE 68510,
402-323-3412, FAX 402-323-3420, o jsoto@southeast.edu.
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WebAdvisor ONLINE REGISTRATION

Log into WebAdvisor by linking to it from my.southeast.edu.
1. Click on Log In at the top.

Log In
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User ID = first name_middle initial_last name
(all lower case & include underscore)

ie: john_e_smith

Password = last 4 digits of SSN (1st time you log in only)
(You must change your password after the first log-in)

2. Select “Students”

3. Under the Registration section, select “Register for Sections”

4. Choose either Express Registration or Search and Register for
Sections

Express Registration (Choose “Express registration” ONLY if you
know exact course information or the synonym. Skip to step # 6.)

Go to INDEX

FOR DECLARED STUDENTS
(continuing in the same program)
Register based on your completed credit hours.

e Greater than/Equal to 60.0 Nov. 10 ¢ 7 a.m.
e 30-59 hours Nov. 10 « Noon
e 1-29 hours Nov. 11 e« 7 a.m.
e 0 hours (2nd quarter declared students) Nov. 11 « Noon

e Undeclared students (currently attending) Dec. 5« 7 a.m.

Last day to register for WINTER classes online Jan. 6
**Your completed credit hours, which do not include current classes,
determine the time you can register. Based on your completed credit
hours, you cannot begin to register until the times listed. Completed
credit hours can be verified by accessing your recent grades
online. Students registering with a program for the first time must
register with an advisor.

Express Reglstration
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If you know the course and section number or the synonym, you can use
Express registration. Course and section numbers and synonyms can be
obtained from the credit schedule. Be sure to enter the term.

S I IR ist f Secti
(Choose “‘Search and register for
sections” if you DO NOT know
the exact course and section
number.)

Enter the correct term and at
least 1 variable about a class to

: - s search for a section — click submit.
Leave course level blank.

5. This will produce a list of all the classes available given the variables
you submitted. Click on the box in front of the class to select the course —
click submit.

6. On the next screen, you will see a list of the courses you selected
under Preferred Sections. Choose the action you want to perform from
the drop down box in front of the class and click submit at the bottom of
the page.

Why Can‘t I Register for, add or drop classes Online?

1. Are you using the correct term? WINTER 2009
What are your completed credit hours? (Located on your
online transcript. Online registration is based on completed
credit hours).

3. Were you registered for one of the following terms:
Winter 2008, Spring 2008, Summer 2008, Fall 2008

4. Do you owe the college money? (You must be free of any
financial responsibility to the College in order to register, add or
drop classes)

5. Have you completed the prerequisite courses?

6. WebAdvisor will allow you to repeat a class twice before you will
be stopped from registering for it. If this is the 3rd or more

time you have taken a course, you must register with a
“DROP/ADD FORM” and complete a “"REPEAT COURSE FORM.”

7. 1Is this the first time you are registering for a class at SCC?
(You must register in person.)
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7. When you have successfully registered for a section, you will see a
screen which confirms your request has been processed and all sections for
which you are registered will be listed. When your schedule is final, click

n “my schedule” at the bottom of the page and print your schedule.

Focely Ciwdtn Cluls

WebAdyvisor login help

User ID: Your Datatel User ID is your first name_middle initial_last name (as
entered in the SCC system); entered in lower case. For example: john_m_smith

e The User ID will use the name as it is in our computer system. If you
use a name which is not your legal name (Bob vs. Robert), you may
need to try both.

e If you do not have a middle initial, use your first name_last name

If you have a common name (i.e. John M. Smith), the system will randomly assign a
number to the end of the User ID. If you attempt to enter a User ID and it does not
allow you to login, verify your User ID by following the steps under I’'m New to
WebAdvisor.

Don’t know your User ID? Go to the “I'm New to WebAdyvisor” link on the
WebAdvisor page. It lists four steps to assist you in obtaining the information.
When you click on OK, the system moves to a screen where you can obtain your
User ID. Enter your last name, either your SSN or SCC ID number and click
SUBMIT. The system then shows your User ID.

Password: Your initial password is the last four digits of your Social Security
Number. If you do not have a social security number, the system will randomly
assign you a password.

You will be required to change your password after the first log-in. THIS
PASSWORD BECOMES YOUR NEW PASSWORD. WRITE IT DOWN SO YOU
KNOW/REMEMBER IT!!! No one at the College can see your password. If you
forget your password, it will need to be reset, which may take some time.

Online help is available to request that your password be reset and sent to an e-mail
address we have on file for you. You cannot change and/or add an additional e-mail
address when requesting your password. If you are locked out of the system
because of an incorrect password, wait 15 minutes and try again.

You can change your password at any time through the Change Password link. The
password must be 6-9 characters and must contain both numbers and letters.
QUESTIONS? Visit the student links on

my.southeast.edu for log-in, password, or registration

help, or e-mail helpdesk@southeast.edu or call 402-437-2447.

Southeast community college www.southeast.edu




