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CHAPTER 6

CONDUCT EXPECTATIONS
Adhere to the Principles of Diversity

Code of Ethics
At Southeast Community College we aspire to:
Be Accountable and Show Respect for Others

Be accountable. Accept responsibility for decisions, for the foreseeable consequences
of action and inaction, and for setting an example for others. Remember the special
obligation to lead by example, to safeguard and advance the integrity and reputation of
the College as a whole. Demonstrate respect for human dignity, privacy, and the right to
self-determination for all people by being courteous, prompt and decent.
Be Honest and Demonstrate Integrity

Be truthful, sincere, and straightforward as well as honorable, upright, and courageous.
Act with conviction.
Pursue Excellence in Fulfilling Responsibilities and Job
Duties

Pursue excellence in all matters. In meeting personal and professional responsibilities,
be diligent, reliable, industrious, and committed. Perform all tasks to the best of our
ability, and develop and maintain a high degree of competence. Be well-informed and
well-prepared.
Be Kind and Compassionate

Be dedicated to the ideas and principles that demonstrate the spirit of kindness and
compassion.
Give and share services with others while being trustworthy and fair in fulfilling
commitments.
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Adhere to the principles of nondiscrimination and equality without regard to race, color,
gender, sexual orientation, age, marital status, disability, religion, ancestry, veteran
status, national origin or other factors prohibited by law or College policy. Be true to
the equal treatment of individuals, including the tolerance for others and acceptance
of diversity.
Fulfillment of these conduct practices reflects on the promises we have made to
ourselves, to our community and to Southeast Community College. Respectful of these
promises, we are guided by this motto: “Make each decision as if it were the one decision
for which you would be remembered.’’ -Walter Burke, Texas Instruments

Student Conduct
All students enrolled at SCC are expected to conduct themselves as good citizens of an
educational community. Students are expected to obey the laws of the local and state
jurisdiction and college rules and regulations.
Students will be disciplined on a fair and consistent manner when violations occur. Due
process (See Grievance Process) is intended and provided; however when violations
are of a serious nature, a student may face immediate suspension or dismissal pending
investigation or disciplinary review.
Examples of student conduct which are incompatible with SCC’s expectations, include
but are not limited to:
1. Cheating, plagiarism, knowingly furnishing false information to the College, forgery,
alteration or misuse of College documents or records. (See Academic Integrity)
2. Disruption or obstruction of teaching, research, administration, disciplinary
procedures or other College activities or public service functions.
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3. Physical, mental, or verbal abuse to others or self on College owned or controlled
property or at College sponsored or supervised functions, or conduct which
threatens or endangers the health and safety of such persons. This abuse includes all
forms of harassment and discrimination.
4. Participating in or inciting a riot or an unauthorized or disorderly assembly.
5. Seizing, holding, commandeering or damaging any property or facility of the
College, or threatening to do so.
6. Refusing to depart from any property or facility belonging to or being used by the
College upon a reasonable request of an authorized College official.
7. Unlawful possession, use, or distribution of alcohol or controlled substances on
College owned or controlled property or at any College sponsored event. (See Drug,
Alcohol, and Controlled Substance Policy).
8. Failure to abide by program-specific rules and regulations.
9. Obstructing the free movement of persons or vehicles on College premises or at
College activities.
10. Possession of dangerous chemicals, explosives, firearms or items used or perceived
as a weapon on College owned or controlled property or at College sponsored or
supervised functions without prior authorization from College officials.
11. Littering, defacing, destroying, vandalizing or damaging property owned or being
used by the College.
12. Removing College property or property assigned to the College without
authorization.
13. Unauthorized entry onto College property or property under the control of the
College.
14. Unauthorized use of College equipment or facilities.
15. Violating campus parking and/or driving regulations.
16. Violating College policies, rules or regulations.
17. Discrimination or harassment on the basis of race, color, religion, sex, age, marital
status, national origin, ancestry, veteran status or disability.
18. Disorderly conduct or lewd, indecent or obscene conduct on College owned or
controlled property or at College sponsored or College supervised functions.
19. Theft of property, money, or other items deemed College/ student possessions/
property.
20. Items of Public Display - SCC does not condone the public display of items (e.g.,
posters, t-shirt designs, paintings, etc.) which are intended and/or deemed
racist, sexist, indecent, illegal, inciting, or oppressive in nature. Such materials
are disruptive to the learning environment or do not promote an atmosphere of
positive encouragement and mutual respect for others. Persons in violation of
this expectation will be asked to remove items of this nature, and be subject to
disciplinary action.

Academic Integrity
Southeast Community College expects all students to conduct themselves with integrity.
As you pursue your studies at SCC, be mindful of the values we as a community find
fundamental to education.
All coursework is essential to the integrity of the College and your credentials. Be mindful
of your integrity as you prepare assignments and tests. Behaving in an immoral or
unethical manner in the completion of your academic work is dishonest and jeopardizes
your integrity and the integrity of the College.
What is Academic Integrity?

The core principles of integrity create a foundation for success in all of life’s endeavors.
Integrity in academic settings is a fundamental component of success and growth in
the classroom. It prepares students for personal and professional challenges as well as
providing a blueprint for future fulfillment and success.

www.southeast.edu

What is Academic Dishonesty?

Examples of Academic Dishonesty include, but are not limited to the following:
• Plagiarism
• Intentionally or unintentionally presenting the ideas, words, information, or images
of another as your own work by not properly citing the original sources. Allowing
others to write or edit your work.
• Fabrication/Falsification
• Presenting altered or invented information as fact.
• Cheating
• Obtaining unauthorized materials or assistance for one’s own academic benefit.
Examples:
• copying work of other students;
• falsely identifying the student presenting the work;
• submitting work created for another class or purpose;
• attending class or taking a test for another student.
• Facilitating Misconduct
• Assisting others in actions considered dishonest. Giving unauthorized help on tests,
labs, or homework.
If you have a question about academic honesty, consult your instructor.
Consequences of Dishonesty

Southeast Community College is committed to Academic Integrity and the value of
your education. Acts of dishonesty are not taken lightly. Faculty will report violations to
Student Services and penalties can include:
• Failure of the assignment or course
• Disciplinary warning or probation notice
• Suspension or expulsion
Appeal Process

Students have the right to appeal actions through procedures found in the College
Catalog.
What can students do to avoid dishonesty?

Sometimes dishonesty occurs because students feel unprepared. This can be avoided
by allowing one’s self adequate time to study and complete assignments. Instructors,
campus tutors, online tutoring services, and access to Turnitin.com (a plagiarism
detection service) are available to help students prepare for exams and complete
assignments.
In addition, follow these suggestions:
• Never assume that collaboration is permitted unless the instructor specifically
indicates you may do so
• Read your Course Syllabus
• Request written directions for assignments
• Read the course grading practices and other documents provided by your instructor
• Read deadlines and policies on late work
• Find the instructor’s contact information on Moodle
• Retain all rough drafts, notes and graded work until final grade is posted
• Ask your instructor about how you can submit your writing to Turnitin.com to check
for accidental plagiarism
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DRUG, ALCOHOL AND
CONTROLLED SUBSTANCE POLICY
As a condition of receiving funds or any other form of financial assistance under any
federal program, an institution of higher education must certify that it has adopted
and implemented a program to prevent the unlawful possession, use, or distribution of
illicit drugs and alcohol by students and employees. Southeast Community College has
programs and policies in place to support a drug-free environment.
Standards of Conduct for Students Regarding Alcohol and
Drugs

In satisfaction of this mandate and in order to fulfill its obligations under the Drug Free
Workplace Act of 1988, 41 U.S.C. § 701 and the Drug Free Schools and Communities Act of
1989, 20 U.S.C. § 1145g, the College absolutely prohibits employees and students of the
College from unlawfully manufacturing, distributing, dispensing, possessing, using, or
being under the influence of a controlled substance, including illegal drugs and alcohol,
on College premises, in College-owned property, at any College sponsored or sanctioned
activities (both on and off-campus) where alcohol is not permitted/is prohibited, and in
all places where its employees and students work and learn. This campus prohibition
includes campus student housing and applies to any person on College grounds, whether
he or she is a member of the College community or not.
College Sanctions for Violations of Policy

Student and employee violations of the policy and Standards of Conduct will be subject
to disciplinary procedures consistent with applicable federal, state, and local laws, rules,
College policy, and collective bargaining agreements. If a student’s behavior or action
constitutes a significant disruption, safety concern and/or potential harm to themselves
or others, the College will apply restrictions and/or disciplinary action appropriate

to the behavior, setting, and program of study. Disciplinary action will be specific to
the situation, class, course or program. All sanctions and the resulting action will be
documented. The College will attempt to handle each situation at the lowest level of
intervention possible. Actions that may be taken include but are not limited to one or a
combination of the following disciplinary sanctions:
• Re-assignment and/or re-direction of student/classroom activities
• Dismissal from class session and/or course
• Verbal/Written Warning
• Disciplinary probation
• Suspension/termination/eviction from on-campus facilities
• Referral to an appropriate drug/alcohol treatment program
• Referral to law enforcement agencies
• Any other action deemed necessary by college officials
The Campus Dean of Students/Designee and the Vice President of Student Service/
Designee should be notified of any violations by students. When cause exists as
evidenced by disruptive behavior and/or transitory physical or mental impairment, a
student suspected of being under the influence of a controlled substance, including
illegal drugs and alcohol, may be requested to submit to a drug/alcohol test. Refusal to
submit to the test is a violation of the Drug and Alcohol policy.
Students accused of violating the drug/ alcohol policy as established shall have the
right to respond through the appeals process outlined in the Grievance Procedures of
the College.

Information regarding the following penalties and sanctions may be found at http://www.ifap.ed.gov/ifap. Relevant Nebraska laws pertaining to drugs and alcohol may be found at
http://nebraskalegislature.gov/laws/browse-statutes.php.

Federal Penalties and Sanctions for Illegal Possession of Controlled Substances:
Federal Trafficking Penalties
DRUG/SCHEDULE

QUANTITY

PENALTIES

Cocaine (Schedule II)

500 - 4999 gms mixture

Cocaine Base (Schedule II)

5-49 gms mixture

Fentanyl (Schedule II)

40 - 399 gms mixture

Fentanyl Analogue (Schedule I)

10 - 99 gms mixture

Heroin (Schedule I)

100 - 999 gms mixture

LSD (Schedule I)

1 - 9 gms mixture

Methamphetamine (Schedule II)

5 - 49 gms pure or
50 - 499 gms mixture

PCP (Schedule II)

10 - 99 gms pure or
100 - 999 gms mixture

First Offense:
Not less than 5 yrs, and not more than 40
yrs. If death or serious injury, not less than
20 or more than life. Fine of not more than
$2 million if an individual, $5 million if not
an individual.
Second Offense:
Not less than 10 yrs, and not more than life.
If death or serious injury, life imprisonment.
Fine of not more than $4 million if an
individual, $10 million if not an individual.

QUANTITY

PENALTIES

5 kgs or more mixture

First Offense:

100 gms or more mixture

Not less than 10 yrs, and not more than life.
If death or serious injury, not less than 20
or more than life. Fine of not more than $4
million if an individual, $10 million if not an
individual.

1 kg or more mixture

Second Offense:

10 gms or more mixture

Not less than 20 yrs, and not more than life.
If death or serious injury, life imprisonment.
Fine of not more than $8 million if an
individual, $20 million if not an individual.

50 gms or more mixture
400 gms or more mixture

50 gms or more pure or 500
gms or more mixture
100 gm or more pure or 1 kg
or more mixture

2 or More Prior Offenses: Life imprisonment

PENALTIES
Other Schedule I & II drugs (and any drug product
containing Gamma Hydroxybutyric Acid)

Any amount

First Offense: Not more that 20 yrs. If death or serious injury, not less than 20 yrs, or more than Life.
Fine $1 million if an individual, $5 million if not an individual.

Flunitrazepam (Schedule IV)

1 gm or more

Second Offense: Not more than 30 yrs. If death or serious injury, not less than life.
Fine $2 million if an individual, $10 million if not an individual.

Other Schedule III drugs

Any amount

First Offense: Not more than 5 years. Fine not more than $250,000 if an individual,
$1 million if not an individual.

Flunitrazepam (Schedule IV)

30 to 999 mgs

Second Offense: Not more 10 yrs. Fine not more than $500,000 if an individual,
$2 million if not an individual.

All other Schedule IV drugs

Any amount

First Offense: Not more than 3 years. Fine not more than $250,000 if an individual,
$1 million if not an individual.

Flunitrazepam (Schedule IV)

Less than 30 mgs

Second Offense: Not more than 6 yrs. Fine not more than $500,000 if an individual,
$2 million if not an individual.

All Schedule V drugs
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First Offense: Not more than 1 yr. Fine not more than $100,000 if an individual,
$250,000 if not an individual.
Second Offense: Not more than 2 yrs. Fine not more than $200,000 if an individual,
$500,000 if not an individual.
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Federal Trafficking Penalties - Marijuana
DRUG

QUANTITY

Marijuana

1,000 kg or more mixture;
or 1,000 or more plants

Marijuana

100 kg to 999 kg mixture; or
100 to 999 plants

Marijuana

1st OFFENSE

2nd OFFENSE

Not less than 10 years, not more than life

Not less than 20 years, not more than life

If death or serious injury, not less than 20 years, not more than life

If death or serious injury, mandatory life

Fine not more than $4 million if an individual, $10 million if other than an
individual

Fine not more than $8 million if an individual, $20 million if other than an
individual

Not less than 5 years, not more than 40 years

Not less than 10 years, not more than life

If death or serious injury, not less than 20 years, not more than life

If death or serious injury, mandatory life

Fine not more than $2 million if an individual, $5 million if other than an
individual

Fine not more than $4 million if an individual, $10 million if other than an
individual

more than 10 kgs hashish;
50 to 99 kg mixture

Not more than 20 years

Not more than 30 years

more than 1 kg of hashish
oil; 50 to 99 plants

If death or serious injury, not less than 20 years, not more than life

If death or serious injury, mandatory life

Fine $1 million if an individual, $5 million if other than an individual

Fine $2 million if an individual, $10 million if other than individual

Marijuana

1 to 49 plants; less than 50
kg mixture

Not more than 5 years

Not more than 10 years

Hashish

10 kg or less

Fine not more than $250,000, $1 million other than individual

Fine $500,000 if an individual, $2 million if other than individual

Hashish Oil

1 kg or less

Note: These are only Federal penalties and sanctions. Additional State penalties and sanctions may apply. The charts were taken from United States Department of Justice, Drug
Enforcement Administration, Drugs of Abuse. Retrieved January 2015. These charts summarize trafficking penalties under Federal law for various types of drugs.

State Penalties and Sanctions for Illegal
Possession of Controlled Substances
The framework for the regulation of most drugs, also called controlled substances, is set
out in the Uniform Controlled Substances Act. In addition, there are other Nebraska State
laws which establish penalties for various drug related offenses which are summarized
below.

Crimes Involving Minors:
Any person 18 years of age or older who distributes, delivers or sells controlled substances to
a person under the age of 18 years shall be punished by the next higher penalty classification
for a first offense or second offense involving drugs such as heroin, speed, cocaine, LSD,
or pentazocine. The law also provides for an enhanced penalty for anyone 18 years of
age or older to employ, use, persuade, or coerce any person under the age of 18 years to
manufacture, transport, distribute, carry, deliver, dispense, or possess with intent to do the
same of a controlled substance or a counterfeit controlled substance. Neb. Rev. Stat. § 28416(4) and (5) (Supp. 1999).

Tax Provisions:
Anyone who possesses or sells the following amounts of controlled substances must
pay the appropriate taxes to the Nebraska Department of Revenue and have the stamps
attached to the controlled substances:
• Marijuana is taxed at $100 for each ounce or portion of an ounce.
• Any controlled substance which is sold by weight or volume (i.e., cocaine, crack,
methamphetamine, etc.) is taxed at $150 for each gram or portion of a gram.
• Any controlled substance which is not sold by weight (i.e., LSD, quaaludes,
methamphetamine in tablets, PCP, etc.) is taxed at $500 for each 50 dosage units or
portion thereof.
• Failure to have the proper tax stamps attached to the controlled substance carries
a criminal penalty of up to five years imprisonment or a $10,000 fine or both. A
penalty equal to 100% of the unpaid tax will also be assessed and both the tax and
the penalty may become a lien upon the property owned by the person against
whom the tax is assessed. Neb. Rev. Stat. §§ 77-4301 to 77-4316 (Reissue 1996).

Property Forfeiture:
Property used to manufacture, sell or deliver controlled substances can be seized and
forfeited to the state. Property subject to forfeiture may include cash, cars, boats, and
airplanes. Neb. Rev. Stat. § 28-431 (Cum. Supp. 1998).

Drug Paraphernalia Offenses:
It is a violation of Nebraska law to use, or to possess with intent to use, drug paraphernalia
to manufacture, inject, ingest, inhale or otherwise introduce into the human body a
controlled substance. Neb. Rev. Stat. § 28-441(1) (Reissue 1995). “Drug paraphernalia”
is defined to include such things as hypodermic syringes, needles, pipes and bongs
and other items used, intended for use or designed for use with controlled substances.
Neb. Rev. Stat. § 28-439 (Reissue 1995). It is unlawful to deliver or manufacture drug
paraphernalia. Neb. Rev. Stat. § 28-442 (Reissue 1995). It is a violation of Nebraska law
for a person 18 years of age or older to deliver drug paraphernalia to a person under the
age of 18 who is at least 3 years his or her junior. Neb. Rev. Stat. § 28-443 (Reissue 1995).
A violation of Neb. Rev. Stat. § 28-441 is punishable by a fine of not more than $100 for
first offense, not less than $100 and not more than $300 for second offense, and not less
than $200 and not more than $500 on third or subsequent conviction. Neb. Rev. Stat. §§
28-441 and 29-436 (Reissue 1995). The penalty for violation of Neb. Rev. Stat. § 28-442 is
not more than six months imprisonment or $1,000 fine or both. Neb. Rev. Stat. § 28-442
(Reissue 1995) and § 28-106 (1) (Cum. Supp. 1998). The penalty for violation of Neb. Rev.
Stat. § 28-443 is imprisonment for not more than one year, or $1,000 fine, or both. Neb.
Rev. Stat. § 28-443 (Reissue 1995) and § 28-106 (1) (Cum. Supp. 1998).

Imitation Controlled Substances:
It is a violation of Nebraska law to knowingly, intentionally manufacture, distribute,
deliver or possess with intent to distribute or deliver an imitation controlled substance.
“Imitation controlled substance” is a substance which is not a controlled substance but
which is represented to be an illicit controlled substance. Neb. Rev. Stat. § 28-445 (Reissue
1995). First offense violations of this law are punishable by three months’ imprisonment,
or $500 fine, or both. A second offense violation of this statute is punishable by not more
than six months imprisonment, or $1,000 fine, or both. Neb. Rev. Stat. § 28-445 (Reissue
1995) and § 28-106 (1) (Cum. Supp. 1998).

Controlled Substance Analogue:
For purposes of Nebraska’s Uniform Controlled Substance Act, analogue controlled
substances (often called “designer drugs”) are treated as controlled substances. Such
an analogue is defined as (a) substantially similar in chemical structure to the chemical
structure of a controlled substance or (b) having a stimulant, depressant, analgesic or
hallucinogenic effect on the central nervous system that is substantially similar to or
greater than the effect of a controlled substance. Neb. Rev. Stat. § 28-401 (36) (Supp.
1999).

Being Under the Influence of Any Controlled
Substance for Unauthorized Purpose:
It is a violation of Nebraska law to be under the influence of any controlled substance for
a purpose other than the treatment of a sickness or injury as prescribed or administered
by a person duly authorized by law to treat sick and injured human beings. Neb. Rev. Stat.
§ 28-417(1) (g) (Reissue 1995).
www.southeast.edu
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Selected Nebraska Alcohol Offenses
Minor In Possession:
It is against the law for a person under the age of 21 years to possess alcohol. Neb. Rev.
Stat. § 53-180.02 (Reissue 1998). Violation of this law is punishable by three months’
imprisonment, or $500 fine, or both. Neb. Rev. Stat. § 53-180.05 (1) (Reissue 1998) and
§ 28-106 (1) (Cum. Supp. 1998). As part of sentencing a judge may order an offender
to become part of a public work detail under the supervision of the County Sheriff for
not more than 10 days in lieu of the above penalties. Neb. Rev. Stat. § 53-180.05 (1)
(Reissue 1998).

Procuring Alcohol:
It is a violation of Nebraska law to sell, give away, dispose of, exchange, or deliver, or
permit the sale, gift or procuring of any alcoholic liquors to or for any minor or to any
person who is mentally incompetent. Neb. Rev. Stat. § 53-180 (Reissue 1998). Violation
of this law is punishable by not more than 1 year imprisonment, or $1,000 fine, or both.
Neb. Rev. Stat. § 53-180.05 (1) (Reissue 1998) and § 28-106 (1) (Cum. Supp. 1998).

Consumption on Public Property:
It is a violation of Nebraska law for any person to consume alcoholic liquors in the public
streets, alleys, parking areas, roads or highways, or inside vehicles while upon the public
streets, alleys, parking areas, roads, or highways; or upon property owned by the state or
any governmental subdivision thereof, unless authorized by the governing bodies having
jurisdiction over such properties. Neb. Rev. Stat. § 53-186 (Supp. 1999). A violation of this
statute is punishable on the first offense by a fine of up to a maximum of $100; a second
offense within two years is punishable by a fine not less than $100 and not more than
$300; a third offense within two years is punishable by a fine of not less than $200 and
not more than $500. Neb. Rev. Stat. § 53-136 (Reissue 1998) and § 29-436 (Reissue 1995).

Driving While Intoxicated:
Driving while under the influence of intoxicating liquors or drugs is a violation of Nebraska
law. Neb. Rev. Stat. § 60-6,196 (Supp. 1999). Violation of this law is punishable on first

offense by not more than 60 days, not less than 7 days imprisonment and not more than
$500 fine but not less than $400 fine. Neb. Rev. Stat. § 28-106 (1) (Cum. Supp. 1998).
In addition, an offender’s driver’s license is revoked for six months and the offender is
ordered not to drive any motor vehicle for any purpose for a like period. Neb. Rev. Stat.
§ 60-6,196 (2) (a) (Supp. 1999). Suspended sentence of probation includes mandatory
requirement that probation or suspension be conditioned on order that offender will not
drive any motor vehicle for any purpose for sixty days. Neb. Rev. Stat. § 60-6,196 (2) (a)
(Supp. 1999).
Penalties for second offense result in a mandatory thirty days imprisonment and $500
fine. Neb. Rev. Stat. § 28-106 (1) (Cum. Supp. 1998). As part of the judgment of conviction
the offender is ordered not to drive any motor vehicle for any purpose for a period of one
year and the offender’s operator’s license is revoked for a like period. Neb. Rev. Stat. §
60-6,196 (2) (b) (Supp. 1999). If an offender is placed on probation or the sentence is
suspended, one of the mandatory conditions of probation or sentence suspension is that
the offender must be ordered not to drive any motor vehicle in the state for any purpose
for a period of six months, and the probation order shall include as one of its conditions
confinement in the city or county jail for forty-eight hours or the imposition of not less
than two hundred forty hours of community service. Neb. Rev. Stat. § 60-6,196 (2) (b)
(Supp. 1999).
Third or subsequent convictions result in not more than five years imprisonment or ten
thousand dollars fine, or both. Neb. Rev. Stat. § 28-105 (Cum. Supp. 1998). Offenders
in this class may not drive any motor vehicle in the state for any purpose for a period
of fifteen years and their operator’s license is revoked for like period. Neb. Rev. Stat.
§ 60-6,196 (2) (d) (Supp. 1999). Probation or suspension of sentence for this offense
must be conditioned so that the offender is ordered not to drive any motor vehicle in
the state for any purpose for a period of one year and probation must be conditioned on
an offender’s confinement in the city or county jail for ten days or the imposition of not
less than four hundred eighty hours of community service. Neb. Rev. Stat. § 60-6,196 (2)
(d) (Supp. 1999).
Local laws may also make it a crime to operate a motor vehicle under the influence of
alcohol or to commit certain acts involving the consumption or possession of alcohol,
e.g. “open container” laws.

Health Risks Associated with Alcohol and Other Drugs
Risk of addiction for all substances

Information may be found at http://www.drugabuse.gov.
Drug Type

Common Name

Health Risks

Alcohol

Booze, beer, wine, coolers, liquor

High blood pressure, higher risk of sexually transmitted diseases & unplanned pregnancy, depression, lowered resistance
to disease, insomnia

Marijuana

Grass, reefer, pot, weed

Damage to heart, lungs, brain, lung cancer, decreased motivation, depression, paranoia, impaired memory

Steroids

Anabolic/Andreno-genic (roids, juice)

High blood pressure, liver and kidney damage, acne, atrophy of testes, breast enlargement in men, breast reduction in
women, aggressiveness, mood swings

Solvents-Inhalants

Acetone, freons, nitrous oxide

Heart failure, respiratory arrest, liver and brain damage

Depressants

Alcohol, ludes, barbiturates

Liver damage, convulsions, depression, disorientation, insomnia

Hallucinogens

PCP, LSD, angel dust, mushrooms

Agitation, extreme hyperactivity, reduced eating, flashbacks

Stimulants

Cocaine, crack, amphetamines, diet pills

Headaches, depression; malnutrition, anorexia, strokes, seizures

Narcotics

Smack, codeine, heroine, lords

Respiratory arrest, sleepiness, organ and lung damage, nausea

Tobacco

Lung cancer, emphysema, oral cancer

Immediate Health Risks Specific to Heavy Drinking

Excessive alcohol use has immediate effects that increase the risk of many harmful
health conditions. These immediate effects are most often the result of binge drinking
and include the following:
• Unintentional injuries, including traffic injuries, falls, drowning, burns and
unintentional firearm injuries.
• Violence, including intimate partner violence and child maltreatment. About 35% of
victims report that offenders are under the influence of alcohol. Alcohol use is also
associated with 2 out of 3 incidents of intimate partner violence. Studies have also
shown that alcohol is a leading factor in child maltreatment and neglect cases, and
is the most frequent substance abused among these parents.
• Risky sexual behaviors, including unprotected sex, sex with multiple partners, and
increased risk of sexual assault. These behaviors can result in unintended pregnancy
or sexually transmitted diseases.
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• Miscarriage and stillbirth among pregnant women, and a combination of physical
and mental birth defects among children that last throughout life.
• Alcohol poisoning, a medical emergency that results from high blood alcohol levels
that suppress the central nervous system and can cause loss of consciousness, low
blood pressure and body temperature, coma, respiratory depression, or death.
• Legal implications such as DUI, public intoxication, and providing alcohol to minors.
Long-Term Health Risks Specific to Heavy Drinking

• Over time, excessive alcohol use can lead to the development of chronic diseases,
neurological impairments and social problems. These include but are not limited to:
• Neurological problems, including dementia, stroke and neuropathy.
• Cardiovascular problems, including myocardial infarction, cardiomyopathy, atrial
fibrillation and hypertension.
• Psychiatric problems, including depression, anxiety, and suicide.
www.southeast.edu

•
•
•
•

Social problems, including unemployment, lost productivity, and family problems.
Cancer of the mouth, throat, esophagus, liver, colon, and breast.
In general, the risk of cancer increases with increasing amounts of alcohol.
Liver diseases, including:
• Alcoholic hepatitis.
• Cirrhosis, which is among the 15 leading causes of all deaths in the United
States.

• Among persons with Hepatitis C virus, worsening of liver function and
interference with medications used to treat this condition.
• Other gastrointestinal problems, including pancreatitis and gastritis.
Potential Treatment Options

A variety of treatment centers and agencies options are available upon request from the
Student Services office.

DISCIPLINARY ACTIONS AND STUDENT GRIEVANCES
Student Status Definitions
Students may find themselves in any number of “student statuses” while attending SCC.
As such, the following chart illustrates a variety of student statuses in the Academic,
Financial Aid and Disciplinary areas.
STATUS

ACADEMIC

DISCIPLINARY

FINANCIAL AID

Warning

x

x

x

Probation

x

x

Suspension

x

x

Dismissal

x

x

Definitions:

Financial Aid Status
Financial Aid Warning

A review of the student academic transcript indicates that satisfactory academic progress
has not been made according to federal financial aid regulations in one or more of the
following areas: Successful completion of at least 66% of all credits attempted; Minimum
cumulative grade point average of 2.0; Requirements for degree must be completed
within a specified time frame. This time frame cannot exceed 150% of the program as
measured in credit hours attempted. While on warning status, students may continue to
be eligible for financial assistance. However, satisfactory academic progress requirements
must be achieved by the end of the next enrollment/payment period in order to continue
to receive aid. Failure to do so will result in the loss of eligibility for future terms.
Financial Aid Suspension

Academic Status
Academic Warning

Students failing at mid-term will have a mid-term grade posted on WebAdvisor.
The student will be contacted by the Student Retention Office to address the issue
of coursework below acceptable academic standards.
Academic Probation

Students who receive a cumulative grade-point average (CGPA) of less than 2.00 at the
end of a term will automatically be placed on academic probation.
Academic Suspension

Students who are at probation status and have been placed on suspension if their
cumulative and term grade point average (GPA) are below 2.0 for any subsequent terms.
Students will be notified of their academic suspension status by certified letter. Students
placed on suspension will not be allowed to register or attend classes for the upcoming
term. (See “Academic Standing” for additional details.)

Disciplinary Status
Disciplinary Warning

An oral or written statement to a student alleging that he/she is violating, or has violated,
College rules or regulations, must “cease and desist,” and may be subject to more severe
disciplinary action in the future for continuing, similar, or additional violations.
Disciplinary Probation

A written reprimand and sanctions for alleged violation of specific rules or regulations.
The probation notice will specify a period of time for which specific privileges may be
withheld or for which the student has the opportunity to exhibit corrective behavior,
make restitution, or comply with any other terms and conditions deemed by College
Administration to be necessary and appropriate. Violation of any College rule or
regulation during the probationary period may be cause for additional disciplinary action.

Students who were previously on “warning” status and continue to not meet one or
more of the above criteria are placed on financial aid suspension. While on suspension
status, students are ineligible to receive financial aid from any program administered
through the College. This denial includes institutional and state funds, as well as funds
from the Federal Pell Grant, Federal SEOG, Federal Work-Study, Federal Subsidized and
Unsubsidized Stafford Loans, and Federal PLUS Loans. Financial Aid suspension does not
prevent students from enrolling at the College. However, until satisfactory academic
progress is achieved, students must enroll at their own expense.
(See “Financial Planning” for additional details.)

Student Rights & Responsibilities
The following statements of rights and responsibilities clarify those rights which a
student may expect as a student of Southeast Community College, and the obligations
and responsibilities which admission to the College places upon the student.
A. Submitting an Application for Admission or a course Registration Form to SCC
represents a voluntary decision on the part of the prospective student to participate
in the programs offered by the institution pursuant to the policies, rules and
regulations of the College. Acceptance for admission, or course registration, in turn
represents the extension of a privilege to participate in educational programs and
activities and to remain a student as long as the academic and behavioral standards
of the College are met.
B. Each student is guaranteed the privilege of exercising his/ her rights without fear or
discrimination or retaliation. Such rights include:
• Freedom to pursue educational goals; appropriate opportunities for
learning shall be provided by the College.

Disciplinary Suspension

• The right to free inquiry, expression and assembly provided a student’s
actions do not interfere with the rights of others, interfere with the
teaching-learning process, disrupt the normal operation of the College,
and are in accordance with College policy.

Exclusion from attending classes and all student activities. The student will be excluded
for a definite period of time not to exceed one year.

• Fair and equal treatment in such areas as instruction, evaluation, and
services by faculty, staff, students and administrators.

Disciplinary Dismissal

• Personal safety, security and the continuity of the educational process.

Termination of student status. Readmission to the College shall not be granted. (See
“Disciplinary Procedures” for additional details.)
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C. The right to inspect and review personal educational records, challenge the contents
of records, and receive copies of all or parts of their records.
D. Due Process and fairness in the implementation of disciplinary actions and the filing
and resolving grievances concerning alleged abridgement of rights
(Refer to section Disciplinary Process and Procedure.)
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Disciplinary Procedures

Grievance/Hearing/Appeal Procedures
for Students

Disciplinary Definitions
Disciplinary Action - Action taken by a College staff member in response to a student
violation of a College rule or policy.
Days - Shall be defined as days that the College is in session (excluding Saturdays,
Sundays and holidays.)
Restitution - Required payment for damage or misappropriation of property. This
obligation may be satisfied by payment of money or other appropriate services. Failure
to make restitution could result in a more severe sanction.
Sanction - A detriment, penalty, loss of reward or restriction in response to a violation of
a College policy as a means of enforcing the policy.

Disciplinary Process and Procedure
When a student is suspected of violating a College rule or regulation, he/she will be made
aware of these suspicions by the Dean of Student Services Academic Dean, or designated
staff member in a timely manner. The rule or regulation that may have been violated,
and the evidence supporting the suspicion, should be thoroughly discussed with the
student. The purpose of this discussion is to establish the seriousness of the misconduct
and to determine the appropriate sanction (response).
The following sanctions are options which may be considered and imposed:
A. Warning - An oral or written statement to a student alleging that he/she is
violating, or has violated, College rules or regulations, must “cease and desist,”
and may be subject to more severe disciplinary action in the future for continuing,
similar, or additional violations.
• A warning is not a grievable sanction.

Most students believe they have been treated fairly by the college and by any and
all individuals representing the college. The Student Grievance/Appeal Process is a
mechanism by which a student may seek to remedy the rare situation where she/he
feels she/he has been treated unfairly, and has not be able to obtain justice in any less
formal manner. Southeast Community College is dedicated to a policy that all grievances
relating to students at the college, including grade appeals, will be handled fairly and
equally without regard to race, color, sex, age, religion, disability, national origin, marital
status, veteran status, political affiliation, sexual orientation or other non-merit factors.
It is the policy of Southeast Community College to provide fair and orderly procedures to
resolve student grievances. Nothing in this policy prevents a student from discussing a
complaint informally with any appropriate College employee.
The purpose of a Student Grievance procedure is to secure, at the lowest level possible,
equitable and timely solutions to problems that may arise. Grievances may be
addressed through an informal or formal procedure and apply to academic and nonacademic student grievances, including student complaints All students have the right
of Due Process and fairness in filing and resolving grievances concerning an alleged
abridgement or misapplication of College policy, including, but not limited to:
• Disciplinary action
• Grade appeals/disputes
• Financial aid
• Americans with Disabilities Act Reasonable Accommodations
A grievance may be withdrawn by the student at any time during the Grievance Process.

Grievance Definitions and Expectations

B. Probation - A written reprimand and sanctions for alleged violation of specific
rules or regulations. The probation notice will specify a period of time for which
specific privileges may be withheld or for which the student has the opportunity to
exhibit corrective behavior, make restitution, or comply with any other terms and
conditions deemed by College Administration to be necessary and appropriate.
Violation of any College rule or regulation during the probationary period may be
cause for additional disciplinary action.
NOTE: Students who violate College policies, rules or regulations generally receive
a warning or probation prior to suspension or dismissal from the College. HOWEVER,
SUSPENSION OR DISMISSAL MAY BE THE FIRST ACTION TAKEN WHEN THE MISCONDUCT IS
DEEMED SERIOUS AND SUCH ACTION IS DEEMED APPROPRIATE AND NECESSARY.
C. Suspension - Exclusion from attending classes and all student activities. The student
will be excluded for a definite period of time not to exceed one year. The letter of
suspension will state the terms of the exclusion and the conditions for readmission
to the College, including terms of any restitution and/or service to be rendered
by the student. The Dean of Student Services is responsible for administering
suspensions and dismissals. Students have the right to request a hearing prior to a
suspension.
D. Dismissal - Termination of student status. Readmission to the College shall not
be granted. Restitution may also be required. Students have the right to request
a hearing prior to a dismissal. Only students who are considered for Disciplinary
Probation, Suspension or Dismissal are entitled to a Disciplinary Hearing. The Formal
Grievance Process will be followed when a student requests a hearing. The following
guidelines will be adhered to:
NOTE: Students who are scheduled for a Disciplinary Hearing or Appeal involving
Suspension or Dismissal from class or College activities will generally be allowed to
continue attending classes, remain on campus and attend College events/activities
until the Disciplinary Hearing/Appeal is completed. However, when it is determined
by College Administration (e.g. Dean of Student Services, a Campus Director, or the
President) that continued attendance presents reasonable concerns regarding issues
of student/staff safety, health or welfare, attendance will be restricted until after the
Committee or the administrator hearing an appeal has rendered a determination and
issues a recommendation concerning attendance.

Academic Grievance:
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An academic grievance is an appeal of a final course grade or dismissal from an academic
program not in accordance with college or program policy. An academic grievance must
be based on at least one of the following: arbitrary and/or capricious action on the part
of the faculty member including assignment of a grade or dismissal from a program
on some basis other than performance in the course or program and compliance with
policy; application of standards different from those that were applied to other students
in the same course or program; the assignment of a grade not in accord with the grading
protocol on the course syllabus; or dismissal from a program not in accord with the
program standards.

Non-Academic Grievance:
A non-academic grievance is a formal difference or dispute between a student and
a college employee about the interpretation and/or application of the policies and
procedures of the campus or college that negatively affects the student. A non-academic
grievance may be based on one of the following claims: arbitrary and/or capricious
actions by a college employee or administrative office; policy or procedure applied
unfairly and/or in a different manner than it was applied to others; administrative error
in the application of the policy or procedure.
Grievant: The grievant is the student who files a grievance.
Respondent: The respondent is the faculty or staff member whose decision or action is
the subject of the grievance.
Disciplinary action: Action taken by a College staff member in response to a student
violation, misapplication, or non-application of a College rule or policy.
Days: Shall be defined as days that the College is in session (excluding Saturdays,
Sundays and holidays.)
Board of Governors: Refers to the Board of Governors of Southeast Community College.
Time Limits: Every effort will be made to settle grievances promptly. Time limitations
specified in this policy may be extended by written, mutual agreement. If there is no
written mutual agreement to extend the time limits, and if the student fails to appeal to
the next level within the specified time limits, the grievance will be deemed settled on
the basis of the last decision rendered. If the College fails to act on a grievance or to notify
the student of the decision at any level within the specified time limits, the student will
be permitted to appeal to the next level within the time that would have been allotted
had the decision been communicated within the appropriate time limit.

Retaliation Prohibited: Retaliation against a grievant or witness for filing or participating
in the investigation of a grievance is prohibited. Retaliation is any overt or covert act
of reprisal, interference, restraint, penalty, discrimination, intimidation, or harassment
against one or more individuals for exercising their rights (or supporting others for
exercising their rights) under this policy. The college will investigate any reports of
retaliation and take appropriate action as necessary.
Confidentiality: All actions taken to resolve grievances through this process will be
conducted with as much privacy, discretion and confidentiality as possible without
compromising the thoroughness and fairness of the process. All persons involved are to
treat the process with respect.
Reasonable Accommodations: Students needing reasonable accommodations to access
or participate in the grievance process should contact the Career Advising/ Assessment
Office at their campus location for additional information and assistance.
Use of Legal Counsel: Appeal Hearings are administrative in nature and present an
opportunity for both sides to present and/or clarify facts. Neither party will be allowed
the presence or use of legal counsel at any stage of the Appeal Process. However, if the
student is concurrently facing criminal charges generated by the same incident that
resulted in the disciplinary action, the student would be allowed the right of passive
assistance of counsel during the hearing and appeals procedure.
NOTE: Legal counsel may not speak on behalf of the student or in his/her stead. When the
student is allowed to utilize legal counsel to provide passive assistance, the College also
retains the right to have legal counsel present to provide passive assistance.

ADA/504 Grievance:
These procedures shall also apply to grievances arising from objection to, or
dissatisfaction with, actions taken by Southeast Community College with regards to
requests for reasonable accommodation.
ADA/504 Grievance is defined as an allegation by a student that at least one of the
following has occurred. The student has:
A. experienced disparate treatment;
B. has been discriminated against because of a disability; or
C. there has been a failure to provide a requested accommodation. Note: Remedies
under this Grievance Procedure are corrective steps, measures to provide a
reasonable accommodation or reverse the effects of any discrimination and to
ensure proper ongoing treatment.

Grievances/Appeals Involving
Suspension OR Dismissal
Students who are scheduled for a Disciplinary Hearing or Appeal involving Suspension or
Dismissal from class or College activities will generally be allowed to continue attending
classes, remain on campus and attend College events/activities until the Disciplinary
Hearing/ Appeal is completed.
However, when it is determined by College Administration (e.g. Dean of Student Services,
a Campus Director, or the President) that continued attendance presents reasonable
concerns regarding issues of student/ staff safety, health or welfare, attendance will be
restricted until after the Committee or the administrator hearing an appeal has rendered
a determination and issues a recommendation concerning attendance.

Informal Grievance Procedures
An attempt should be made by both parties to resolve the grievance in a timely fashion
and at the lowest possible level of involvement.
• Within ten (10) days from when grades are posted or the date the grievant could
have reasonably gained knowledge of the alleged misapplication or non-application
of College rules or policies, the student must complete the Student Grievance
Procedure checklist and submit to the Campus Dean of Students.
• The student must communicate with the involved participants, including, but not
limited to, instructor, the program chair, the division dean, or the involved staff as
a first attempt to resolve the grievance informally
• Students are encouraged to seek resolution of the grievance through the informal
process. If the grievance is not resolved at this level, the Formal Grievance
Procedure may be initiated.
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Formal Grievance Procedure
The Formal Grievance Procedure is available to all currently enrolled students of the
College in an attempt to provide equitable solutions to concerns and problems that may
arise and is initiated if the Informal Grievance Process has not resulted in a satisfactory/
acceptable resolution.
A. Within five (5) days from the date the Informal Grievance Process is concluded, the
student must complete and submit to the Campus Dean of Students the second
portion of the Student Grievance Procedure Checklist.
B. The campus Dean of Student Services will, within five (5) days, or on a date
mutually agreed upon by the Dean and grievant, call together the Grievance/
Disciplinary Hearing Committee. The campus Dean of Student Services or the
dean’s designee will serve as Chairperson of the Grievance/Disciplinary Hearing
Committee. The Dean of Student Services may not serve as the Chairperson at the
Grievance Hearing for any disciplinary action he/she administered, or for discipline
administered by anyone the Dean of Students supervises. Grievance/Disciplinary
Hearing Committee The campus Dean of Student Services shall be responsible for
appointing a minimum of five (5) members to the Student Grievance/ Disciplinary
Hearing Committee each term. A Grievance/Disciplinary Hearing Committee may
include, but is not limited to:
• The Campus Dean of Student Services (ex officio)
• Program chair
• Instructional staff
• Student Senate representative
• Support staff
• Administrative staff
• Other individuals deemed appropriate and/or necessary as determined by the
Dean of Student Services
A quorum consists of five (5) committee members. If a quorum is not established, the
hearing must be rescheduled. Grievance and Disciplinary Hearings are administrative
in nature and afford all participants a fair opportunity to present and clarify the facts
of the situation.
C. Within five (5) days of the date the complaint is received by the campus Dean of
Student Services, the Grievance/Disciplinary Hearing Committee shall meet to
gather, review and clarify information from all relevant parties, and to prepare a
written response to the grievant. The following guidelines will serve as a basis for
Committee Meetings and Hearings:
1. The student is permitted to appear in person to review the complaint. Such a
request must be indicated on the Formal Grievance Form.
2. The employee(s) against whom the student has filed a grievance will be invited by
the Committee Chairperson to present and clarify facts and information relating to
the student-filed grievance.
3. Committee members, the student and other participants will receive copies
of the formal grievance when deemed appropriate by the Dean or Committee
Chairperson.
4. The student will be notified in writing of the date, time and place of the hearing
via either U.S.P.S. Registered Mail with Return Receipt Requested OR delivered in
person to the student with the student signing his/her signature acknowledging
receipt of the response.
5. Hearings are not open to the public or to College staff not invited by the
Committee Chairperson to participate.
6. Participants will be excused after their statements are given and questioning has
ended.
7. The Committee Chairperson may make any reasonable procedural rulings deemed
necessary to expedite the hearing, to limit the amount or nature of information
presented by participants, and to safeguard the confidentiality of statements
given at the hearing. Specific procedures will be explained by the Committee
Chairperson prior to the beginning of the meeting or hearing. (Note: The
Committee Chairperson may exclude from the meeting or hearing any persons
who fail to comply with the procedures or rulings of the Committee Chairperson.
8. The student may have witnesses and an advisor of his/her choice, who have
specific personal knowledge of the situation being grieved, to be selected from
faculty, staff or student body of the College. (See “Use of Legal Counsel” for
exception to these guidelines.) In no instance will another person be permitted to
speak independently for the student or in his/her stead.
9. Students are responsible for notification of their selected advisors and/
or witnesses. Prior to the hearing, the student must inform the Committee
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10.
11.
12.
13.

14.

15.
16.

17.

18.

Chairperson whether the selected advisor(s) and/or witness(es) will attend the
hearing.
If the student fails to appear at a scheduled hearing, and has not requested that
the hearing be rescheduled and provided a reasonable basis for doing so, the
committee may, at its discretion, proceed on the basis of available information.
An audio recording will be made of the information presented, and a copy of the
recording will be made available to the student grievant if requested.
After hearing the information provided by the student and other participants
concerning the grievance, committee members will discuss the grievance in closed
session.
A separate audio recording will be made of the Committee discussion after the
student grievant and the other participants have been excused. (This separate
audio recording will be filed under confidential cover with the appropriate SCC
employee(s) if the student grievant requests an Appeal Hearing following the
steps outlined in the Grievance Appeal Process.)
The Committee shall review and consider the information presented and consult
with appropriate College staff as necessary and appropriate. After review and
consideration, the committee may decide to: a.) uphold the action taken; or b.)
grant the remedy requested by the grievant; or c.) select an alternative resolution.
A decision requires a simple majority vote of the committee members present.
However, a minimum of five (5) committee members must be present and
available to conduct a vote.
Within five (5) days (excluding Saturdays, Sundays and holidays) that the College
is in session, from the date that the hearing was conducted, a written response
shall be prepared by the Committee Chairperson and sent to the student grievant.
The response will be delivered to the student via either U.S.P.S. Registered Mail
with Return Receipt Requested OR delivered in person to the student with the
student signing his/her signature acknowledging receipt of the response. The
response shall include: a. the committee’s determination b. a reference to the
current College Catalog/Handbook for the next step in the Grievance Appeal
Process c. the name, address and contact information for the next step in the
appeal process.
Copies of the decision/response to the student shall be sent under confidential
cover to those against whom the grievance was filed, the Vice President for
Student Services, Grievance Committee Members, Campus Director, and College
Vice President that the domain of the grievance pertained to (Instruction,
Technology, Student Services)
If the student grievant requests an Appeal Hearing following the steps outlined
in the appeal process, the Grievance/Disciplinary Hearing Committee Chairperson
shall forward all grievance materials, information and audio recordings to the next
SCC employee(s) identified in the appeal process.

19. If the student grievant does not appeal, all grievance-related documents and
recordings shall be retained and filed in the Dean of Student Services’ Office.

Process to Appeal
1. Appeal to the Vice President/Campus Director
If the student is not satisfied with the decision of the Grievance/ Disciplinary Hearing
Committee, the student may file a written request for a Grievance Appeal Hearing with
the College Vice President that the domain of the grievance pertained to (Instruction,
Technology, Student Services), as identified by the committee. The request must be filed
within five (5) days of receiving the Grievance/Disciplinary Hearing Committee’s decision.
The Grievance/Disciplinary Hearing Committee Chairperson shall forward all grievance
materials, information and audio recordings to the appropriate College Vice President
if the student grievant requests an Appeal Hearing following the steps outlined in the
appeal process. The appropriate College Vice President will hold the Appeal Hearing
requested within twenty (20) days of the date the request was received. The student
will be notified in writing of the date, time and place of the hearing via either U.S.P.S.
Registered Mail with Return Receipt Requested OR delivered in person to the student
with the student signing his/her signature acknowledging receipt of the response.
2. Appeal to the College President
If the decision of the appropriate Vice President/Campus Director is not satisfactory to
the grievant, the grievant may request in writing within five (5) days an Appeal Hearing
with the College President. The College President will hold the Appeal Hearing request
within twenty (20) days of the date the request was received.
The student will be notified in writing of the date, time and place of the hearing via
either U.S.P.S. Registered Mail with Return Receipt Requested OR delivered in person
to the student with the student signing his/her signature acknowledging receipt of the
response.
3. Appeal to the Board of Governors
Only matters involving a student’s Suspension or Dismissal from the College may
be appealed to the Board of Governors. If the decision of the College President is not
satisfactory to the grievant, the grievant may request in writing within five (5) days an
Appeal Hearing with the Board of Governors. The hearing before the Board of Governors
will be held as scheduled by the Board Chair. The Board will conduct the Appeal Hearing
within twenty (20) days of the date the request was received. The student will be notified
in writing of the date, time and place of the hearing via either U.S.P.S. Registered Mail
with Return Receipt Requested OR delivered in person to the student with the student
signing his/her signature acknowledging receipt of the response.

External Avenues for Redress
In the event the grievant filing an appeal is not satisfied with the decision of the College,
the grievant may wish to explore avenues of redress external to the College.

COPYRIGHT INFRINGEMENT & RESPONSIBLE COMPUTING
Computers
Computers are available for student use at each campus. Computers are located in the
computer labs, classrooms, and Library Resource Centers. SCC welcomes students to use
the available computer facilities for completion of school-related projects. SCC provides
licensed software on its computers for students’ use and training.
Students are not to use software other than the software installed on the SCC machines
and are not to modify the computers’ directory structure in any way. Users will abide by
the guidelines regarding the lawful use of computers and software. Students who do not
abide by SCC computer use policy will be subject to penalties outlined in the “Computer
Use Violations” section.

Higher Education Opportunity Act Reporting
Requirement
The following notice is in compliance with the recently passed H. R. 4137, the Higher
Education Opportunity Act:
Unauthorized distribution of copyrighted material, including unauthorized peer-to-peer
file sharing, may subject students to civil and criminal liabilities. If students reproduce
or offer full-length sound recordings for download without the authorization of the
copyright owner, they are in violation of federal copyright law and could face civil as
well as criminal penalties. The most common violations of unauthorized distribution of
copyrighted material are software and sound recording piracy.

Electronic Devices

Software Piracy

Classroom use of cell phones and personal electronic hand-held devices (e.g., laptop
computers, portable video games, iPods, MP3 players, etc.) that are not pre-authorized
by the instructor for instructional purposes is prohibited. Violation of this policy may lead
to formal disciplinary action. (See also “Cell Phones” and “Telephones.”)

Unauthorized duplication, distribution or use of someone else’s intellectual property,
including computer software, constitutes copyright infringement and is illegal and
subject to both civil and criminal penalties. The ease of this illegal online behavior
causes many computer users to forget the seriousness of the offense. As a result of the
substantial amounts of money the software industry loses each year from software
piracy, the software companies are enforcing their rights through courts and lobbying
for and getting stiffer criminal penalties. It is a felony to reproduce or distribute illegal
copies of copyrighted software.
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Sound Recording Piracy
Another form of copyright infringement is the unauthorized duplication and distribution
of sound recordings. Online piracy is increasing as many people use the Internet to
illegally distribute digital audio files MP3 format). The Recording Industry Association of
America (RIAA) monitors the Internet daily and scans for sites that contain music. They
have been successful in getting the sound recordings removed from those sites.
Federal copyright law grants copyright owners (typically, a record company) the
exclusive rights to reproduce, adapt, distribute and, in some cases, digitally transmit
their sound recordings. Therefore, the following activities, if unauthorized by copyright
owners, may violate their rights under federal law:
• Making a copy of all or a portion of a sound recording onto a computer hard drive,
server or other hardware used in connection with a web site or other online forum.
This includes converting a sound recording into a file format (such as a .wav or mp3
file) and saving it to a hard drive or server;
• Transmitting a copy or otherwise permitting users to download sound recordings
from a site or other forum; and/or
• Digitally transmitting to users, at their request, a particular sound recording chosen
by or on behalf of the recipient.

Pornography:
Viewing pornography on SCC public-access computers, such as those in hallways,
computer labs or the Library Resource Center, is considered sexual harassment and is
prohibited. If a class assignment requires any type of research on pornography, students
must provide written authorization from the course instructor to the LRC or computer lab
staff. Staff will then direct authorized students to a secured location for researching the
subject. (See item # 14 below.)

Prohibited Internet Usage:
(Applies to all computers used by students at Southeast Community College):
1. Sharing copyrighted material such as MP3s and software is strictly prohibited.
2. Students must observe copyright laws, license restrictions and SCC policies
when receiving, retransmitting or destroying software or data. Any receipt,
retransmission or destruction of software or data must observe copyright laws,
license restrictions and SCC policies. Copying College-owned or licensed software
or data for personal or external use without prior approval.
3. Attempting to modify College-owned or licensed software or data without prior
approval.
4. Using the SCC Internet connection for gambling, viewing/ downloading/
distributing pornography, or other illegal activities.
5. Attempting to damage or disrupting operation of computing equipment, data
communications equipment or data communications lines. Attempting to create
or launch viruses or other malicious programs designed to interfere with the SCC
or state of Nebraska computing resources including the Internet access system.
6. Altering or extending beyond intended use of in-room connections. No more than
one device should be connected to each active network port. Network hubs are
prohibited.
7. Using in-room connections to provide access to the Internet or SCC resources to
individuals not formally affiliated with the College.
8. Attempting to capture transmissions on the network not addressed to the
student’s location. In other words, “sniffing” – the digital equivalent of wiretapping – is not allowed.
9. Attempting to gain access to any data, software or services, without explicit
permission of the owner.
10. Concealing or misrepresenting user’s or another’s identity using network
connections. Examples: Sending electronic mail under an assumed name. Sharing
a login password with another individual is prohibited.
11. Using SCC computing resources, including in-room connections, for personal profit,
business ventures, or for any political purpose. In particular, these resources may
not be used to support or oppose the candidacy of any person for political office,
or to support or oppose any ballot question.
12. The network is a shared resource. Excessively using network resources that
interferes or inhibits the use of the network or Internet access of others is
prohibited. This includes but is not limited to applications that use a large amount
of bandwidth (for example, Quake, Half-life, downloading MP3s and MPEGs).
Sending out mass e-mails and/or spamming also are prohibited.
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13. Sending messages that are fraudulent, harassing, obscene, threatening, or other
messages that violate applicable federal, state or other law or College policy.
14. Class Assignment Exception to Computer Usage Restriction:
• In the rare instance that an instructor may include viewing pornography
as part of a legitimate research assignment for a class, the following rules
must be followed prior to using College- owned computers or Collegeowned Internet connections to conduct such research.
• The instructor must provide each student with the specific assignment in
writing. This document authorizes a student to access Internet sites that
would otherwise be prohibited.
• To access the restricted sites on a College-owned computer or Collegeowned Internet connection, the student must first clear such access
with the LRC staff or the computer lab attendant in the area where the
computer is located. Students must provide the LRC staff their name, SCC
ID card, and term of the course.
• The student who is expected to use a computer for these purposes must
do so in a discrete location to minimize incidental viewing of restricted
sites and materials by others in the immediate area.
NOTE: Failure to comply with these expectations may result in disciplinary action, which
may include being suspended or expelled from the College.
Computer Use Violations Suspected or alleged violation of
this policy should be reported immediately.

SCC Computer Helpdesk
402-437-2447 or 800-642-4075 ext. 2447
email: helpdesk@southeast.edu
Administrators have the authority to temporarily suspend network access to a computer
that is believed to have been the source of a violation. Attempts will be made to contact
users prior to the suspension of a computer’s network access. An incident report will be
filed and appropriate action taken. Abuse of network and computing privileges is subject
to disciplinary action. The appropriate SCC authorities, beginning with the Vice President
for Technology, will handle computer use violations. Disciplinary actions as a result of
violations may include the following:
• Loss of access privileges
• SCC judicial sanctions as defined within the code of student conduct
• Monetary reimbursement to the College or other appropriate sources if
responsible for malicious damage to the College network of information
systems
• Expulsion or suspension from SCC
• Prosecution under applicable civil or criminal laws

Student Housing Data Network Acceptable Use Policy
A “Residence Hall Computer Use Policy” agreement must be signed and returned to the
dorm manager before Internet service is provided to the student’s room. The Student
Housing Data Network provides resident housing students with in-room connections to
the campus data network providing Internet access. The Internet access is a privilege that
can be revoked if terms of this policy are violated.
Students’ use of the SCC-provided network access indicates their acceptance of this policy,
as well as their responsibility to use the connection appropriately and in accordance with
applicable laws and regulations. The SCC Residence Services and Information Technology
Services reserves the right to modify, change and revise this document as necessary
without permission or consent of the users.
NOTICE: Students cannot use their computer or the Internet for any illegal purpose.
Examples of illegal usage include but are not limited to copyright infringement, viewing,
producing, peer-to-peer file sharing, downloading or uploading or distributing literature,
movies, or other media that are illegal in general such as child pornography; harassing,
threatening, or intimidating other individuals or groups.

Legal Download Options For Residence Hall Students
SCC does not block legal download sites providing residence hall students the opportunity
to purchase audio, video, and/or games using the SCC Housing Data Network. Examples
of vendors who sell music or subscriptions to music are: iTunes, Napster, Puretracks,
f.y.e., eMusic, Spotify, Pandora, Turntable.fm, etc. It will be the student’s responsibility
to provide evidence of ownership and/or license for anything downloaded using the SCC
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Housing Data Network. SCC does use bandwidth shaping and traffic monitoring tools to
deter peer-to- peer and unauthorized downloads.

equipment such as photocopy machines and computers, to adhere to these guidelines.
For more information on copyright law, visit the LRC.

Recording Devices

Debts

The use of cell phones or electronic devices (e.g., ipad) that are capable of capturing
and sending images is strictly prohibited in all locker rooms. “Locker Room” is defined
to include any designated area/room/facility where students or employees can change
clothes and which contains lockers or temporary storage for clothing and personal
possessions. Violators will be subject to disciplinary action, and may be reported to law
enforcement officials. Suspected violators of this ban should be reported immediately
to the Campus Director or Dean of Student Services. (See also “Electronic Devices” and
“Telephones.”)

Copyright Law
The copyright law of the United States (Title 17, U.S. Code) governs the reproduction
of copyrighted materials, including publications, computer software, audio music,
video, and audiovisual materials. It is the responsibility of the student when using SCC

All financial obligations to the College must be paid before a student may register for any
future courses and before transcripts, awards and credentials may be released. Financial
obligations include, but are not limited to, tuition and fees, college loans, library and
parking fines.
However, if an organization or business coordinates customized/ contract training with
SCC and one of their employees has an existing financial obligation to SCC, that employee
would be allowed to attend training. After passing the course, a certificate would be
provided if one is associated with the class/workshop. This policy only pertains to credit
and noncredit classes provided to an organization/business as part of customized/
contract training and is not open enrollment for the general public.
The College will charge $30 for every insufficient funds check.

ON CAMPUS EXPECTATIONS
Appearance

• (i) Hot molten metals or other molten materials;

Reasonable cleanliness and appearance in dress are expected of all students. When
and where safety factors are involved, each program should continue to establish those
regulations considered in the best interest of the students. Program safety regulations
are posted.

• (ii) Milling, sawing, turning, shaping, cutting, grinding, or stamping of
any solid materials;
• (iii) Heat treatment, tempering or kiln firing of any metal or other
materials;

Children

• (iv) Gas or electric arc welding or other forms of welding processes;

Children are not to be left unattended in any area of the College. Children may accompany
students and visitors in common areas such as the cafeteria, student center and Student
Services areas. Students should not bring children to classes or quiet study areas.

• (v) Repair or servicing of any vehicle; or

Emergency Notifications
Please note: You can be notified of campus closings due to weather or other emergency
circumstances by signing up for text messaging or email notification at http://southeast.
regroup.com/signup

Eyewear
In compliance with Nebraska statute 85-901, students at SCC are required to obtain
and wear appropriate industrial quality eye protective devices while participating in or
observing the following courses of instruction in designated areas of campus facilities:
• (a) Vocational, technical, industrial arts, chemical, chemical-physical, involving
exposure to:

• (vi) Caustic or explosive materials;
• (b) Chemical, physical, or combined chemical-physical laboratories involving
caustic or explosive materials, hot liquids or solids, injurious radiations, or other
hazards not enumerated.
Unless otherwise required, industrial-quality eye protective devices means devices
which meet the standard of the American National Standard Practice for Occupational
and Educational Eye and Face Protection, Z 87.1 as approved by the American National
Standards Institute, Inc.
Students are required to use safety eye protection that is marked with ANSIZ87.1 or
Z87.2 standards, must have side shield protection at all times when there is a hazard
potential from flying objects, molten metal, liquid chemicals, acids, or caustic liquids,
chemical gasses or vapors, or potentially injurious light radiation. Non Side Shield
eyewear is not acceptable.
Eyewear is available through the campus bookstores.

SECURITY
Accidents, Illness and Injury

Campus Security

Every effort will be made to prevent accidents, and the College reserves the right to
call 911 in case of student illness or injury, and to call for ambulance service to deliver a
student to the hospital.
The judgment of the College staff present at the scene shall determine what
immediate action needs to be taken.
The College maintains general liability insurance to cover accidents that occur as a result
of faulty equipment or College negligence. However, SCC is not responsible for accidents
that occur on campus as a result of student negligence. Students are urged to maintain
private health insurance to assure coverage. Contact the campus Student Services Office
for additional information.
SCC cooperates with county and state health departments in developing procedures
for the control of communicable diseases.
All procedures conform to the regulations for communicable disease control established
by the State Health Department.

SCC is committed to ensuring the safety and security of students, employees, and
visitors on its campuses, in College facilities and at College-sponsored activities and
events. The College provides a variety of services and programs designed to promote
and support safety and security.
SCC students, visitors and employees should report any suspected criminal activity
or other emergencies at any SCC location to local law enforcement. Any student who
is involved in an incident concerning safety and security should immediately report
the incident to campus administration.
The College monitors potential safety and security risks continuously, and maintains and
reports crime information as required by the Crime and Campus Security Act of 1990.
Anyone interested in accessing crime log information should contact the campus Dean of
Student Services. The Office of Post-Secondary Education (U.S. Department of Education,
Washington D.C.) Campus Crime and Security data for the SCC area is available at http://
ope.ed.gov/security.

180

www.southeast.edu

SOUTHEAST COMMUNITY COLLEGE

2015-2016 CATALOG

Emergencies and Threats
NOTICE: You are advised to immediately contact law enforcement by dialing 911 to
report crimes or if you feel a reasonable threat to your safety and security.
To report any persons, activities or behaviors you deem to be suspicious or questionable,
please contact the Dean of Student Services at your campus location.
Southeast Community College has developed administrative guidelines, and
accompanying procedures, intended to establish a deliberative process to determine
whether a student poses a direct threat to the health and safety of others within the
College community such that the student may be denied access to the College’s services,
programs or activities.
These Guidelines can be found on The Hub or by contacting the campus Dean of Students.
Emergency Procedures
Students should be aware of the emergency exits and procedures posted throughout
the buildings.

Firearms, Weapons and Dangerous
Instruments
The possession, concealment or use of firearms, weapons, fireworks and explosive
materials, or any item used or intended to be used to cause damage to property or
harm to persons is prohibited in college-owned buildings, grounds or vehicles, or at
any location where a meeting, activity or athletic event is conducted, sponsored or
sanctioned by the College.
The authority to develop, implement, and interpret administrative guidance for this
policy is vested in the Vice President for Student Services. Responsibility for monitoring
and enforcing established administrative guidelines will be assigned to the appropriate
College staff at SCC locations.

Administrative Guidelines/Procedures
A. Definitions/ Examples of Prohibited Items
• Firearms – Any weapons designed or readily converted to expel any projectile by the
action of an explosive. Examples include: pistol, revolver, starter gun, rifle, shotgun,
short rifle, and short shotgun.
• Weapons – Any knife with a blade over three and one-half inches in length.
Examples include: daggers, dirks, knives, and stilettos, or other dangerous
instrument capable of inflicting cutting, stabbing, or tearing wounds.
• Fireworks and Explosive Materials – Any composition or device designed for the
purpose of producing a visible or audible effect by combustion, deflagration, or
detonation. Examples include: common fireworks (firecrackers, bottle rockets,
sparklers, ground/ aerial/whistling devices); ammunition; black powder; gun
powder, other explosive or combustible articles.
• Dangerous Instruments – Any air or gas-powered pistol or rifle, including paintball/
BB/pellet or tranquilizer guns/rifles; knuckles and brass or iron knuckles; bow and
arrow, or any other projectile weapon or device; atomic, radiological, chemical,
bacteriological, or biological materials.
B. Exceptions
These prohibitions apply to everyone (i.e., employees, students, invitees, and visitors)
except:
• Law Enforcement Officials carrying or using weapons in conjunction with their
official duties; and
• Use of prohibited items is permitted if/when an approved part of the regular course
of instruction or college- approved activity.
C. Violations
Violation of this policy will result in disciplinary and/or law enforcement action.

Law Enforcement Contacts
In situations deemed to be non-emergency or not requiring special considerations
(e.g., safety and security), the following procedures will be followed for routine law
enforcement contacts at any SCC facility:
Initial Point of Contact - The initial point of contact for all law enforcement representatives
will be the Campus Director (or designee) in the Campus Office. The Campus Director
(or designee) will assume responsibility for assessing the law enforcement request,
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determining appropriate next steps, and documenting relevant details of the law
enforcement contact.
Student Contact Request - If a duly authorized law enforcement representative on official
business requests interaction with a SCC student, the Campus Director (or designee)
will contact and involve the Dean of Student Services, who will coordinate and assist
to effectuate the law enforcement contact with the student at a place, time, and in a
manner that is deemed to be prudent and appropriate.
Privacy/Confidentiality - Law enforcement contacts of the nature described above do not
obviate the College’s responsibility to safeguard information and files that students or
employees reasonably expect to be private/confidential (e.g., student records protected
under FERPA, or employee personnel files).

Sex Offender Registry
The Nebraska Sex Offender Registration Act requires convicted sex offenders to register
with local law enforcement officials. Registry information regarding convicted offenders
is published in local newspapers and also is available to the public at https://sor.
nebraska.gov/ on the Nebraska State Patrol’s Web site.
1. Institutions, including colleges and universities, are required to monitor the
presence of convicted sex offenders at their facilities.
2. Upon their enrollment for classes each term at any College facility, all sex
offenders listed on the public registry are hereby required to contact and register
with the Dean of Student Services at that facility. Failure to comply will result
in disciplinary action.
3. Any student on the registered sex offender list is prohibited from residing,
working, or volunteering in any student residence facility owned and/or operated
by the College.
4. Any student on the registered sex offender list is prohibited from residing in any
student residence facility owned and/or operated by Southeast Community College.
Should you have an interest in accessing registry information while on campus,
computers are available in the Library Resource Center at each SCC facility.

Safety Procedures and Practices
Good safety procedures and practices are an important part of a student’s education and
future employment. Each division at SCC maintains certain safety standards and expects
students to understand and practice those standards.
Hazardous materials such as chemical spills and injuries that involve blood or body
fluid spills require cleanup following the bloodborne pathogen policy. Call the Campus
Director so that cleanup can be completed appropriately.

Harassment/Discrimination Prohibited
Southeast Community College believes that it is the right of all students to obtain
an education in a college environment free from all forms of illegal discrimination or
harassment, including sexual harassment. Any student who believes he/she has been the
subject of illegal discrimination or harassment should report the incident to a member of
the College’s professional staff or one of the campus educational equity representatives
listed below:
Beatrice
•
Tom Cardwell, Dean of Student Services
•
Jan Arnold, Instructor, Academic Education
Lincoln
•
Stephen Dietz, Associate Dean of Student Services
•
Susan Kash-Brown, English as a Second Language Assistant Director Coordinator
Milford
•
Mike Pegram, Dean of Student Services
•
Stacy Riley, Advisor/Assessment
Southeast Community College recognizes its legal as well as moral obligation to prevent
racial and/or ethnic harassment. Therefore, this policy is consistent with federal and state
laws.

Federal Laws
Pursuant to Title VII of the 1964 Civil Rights Act, SCC has a responsibility to maintain a
working environment free of racial intimidation and harassment.
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Nebraska Laws and Policies

Administrative Authority

The declaration of the state policy and purpose in the Nebraska Fair Employment
Practice Act, Neb. Rev. Stat. 48-1101 (Reissue 1988) states, in part, the following: “It
is the policy of this state to foster the employment of all employable persons in the
state on the basis of merit regardless of their race, color, religion, sex, disability, or
national origin, and to safeguard their right to obtain and hold employment without
discrimination because of their race, color, religion, sex, disability, or national origin.
Denying equal opportunity for employment because of race, color, religion, sex,
disability, or national origin is contrary to the principles of freedom and is a burden on
the objectives of the public policy of this state.”

The Vice President for Student Services, or designee, is charged with the administrative
responsibility and authority to develop, monitor and report on detailed procedures and
activities designed to implement missing student notification requirements.

Tornadoes, Severe Storms or Other
Emergencies

The Dean of Student Services, or their designee, must immediately refer a missing
student report to local law enforcement having jurisdiction in the area.
•
Beatrice: Police 402-223-4080; Gage County Sheriff 402-223-5221
•
Milford: Police 402-761-2772; Seward Country Sheriff 402-643-2359

In case of a severe weather or threat of a tornado, students will be notified by an alarm
signal. Students are to follow the instructor’s directions and move in an orderly fashion
to a shelter area. When an “all clear” has been sounded, students will be notified and
given further instructions.
It is the responsibility of the division deans, program chairs and instructors of SCC to
properly inform the students of the designated shelter areas. They are:
Beatrice
• Adams Hall - Interior walls, restroom
• Ag Center - Interior walls
• Eisenhower Hall - Interior walls, 1st floor hallway
• Hoover Hall - Interior walls, restroom
• Jackson Hall - Interior walls, restroom
• Kennedy Center - Basement, stairs located at the north end
• Roosevelt Hall - Interior walls, 1st floor hallway
• Washington Hall - Interior walls, 1st floor hallway
Lincoln (All Locations)
Proceed to any interior room away from windows. Remain as close to a wall and as low
to the ground as possible.
Milford
Cornhusker Hall
• Under lower stairwells and lower floor area Dunlap Center
• Restrooms, hallway Eicher Technical Center
• Boiler Room – under lower stairs leading to boiler room: two wire cage storerooms,
north part of boiler room proper.
• Related Welding Lab – under shipping and receiving: Related Welding lab, Welding
restroom and hallway leading into the Nondestructive Testing lab.
• Auto Collision Repair Basement – lower hallway into Auto Collision Repair
basement: Restroom, classroom, two storerooms and basic Auto Collision Repair lab
area.
• Library Resource Center - Basement HVAC/MAAP (South Classroom)
• Building Construction Basement John Deere Building
• Restrooms Nebraska Hall
• Lower Level Pioneers Complex
• Lower Level
Placement & Assessment Center
• Interior Walls, Restrooms Physical Plant
• Boiler Room (Main Building) Welsh Center
• Dressing room/weight room

Emergency Contact Notification

Drills and Evacuation

Once a law enforcement investigation determines that a student is missing, the Dean
of Student Services, in consultation with the SCC President or designee, will, within 24
hours of the determination, notify emergency contact(s) identified by the student. If
the missing student is younger than 18 years of age and not an emancipated minor, the
College will notify his/her custodial parent or guardian in addition to the emergency
contact person identified by the student.

Emergency drills may be held periodically during the year. Each instructor will inform
students of the exit or exits to be used in an Emergency evacuation.
The signal to leave the building will be a steady alarm signal. Whenever this occurs
students are to immediately exit the building in an orderly manner. Students are to move
away from the building to a distance of at least 50 feet and are not to block the exits,
sidewalks or fire hydrants. Staff will indicate when it is safe to return to the building.

SCC Policies - E-3f(1-3)
Southeast Community College is committed to maintaining learning and working
environments that are free from all forms of illegal harassment and discrimination.
Accordingly, harassment based on an individual’s race, color, ethnicity, religion, sex,
age, marital status, national origin, veteran status, sexual orientation, disability, or
other factors prohibited by law is prohibited. The College will not tolerate harassment or
retaliation in the workplace or educational environment whether committed by faculty,
staff, or students, or by visitors to the College while they are on College property or at
events conducted, sponsored or sanctioned by the College. Each member of the College
community is responsible for fostering civility, for being familiar with this policy, and for
refraining from conduct that violates this policy.
Prohibited discriminatory harassment is defined as conduct that is sufficiently severe,
pervasive, and objectively offensive as to substantially disrupt or undermine a person’s
ability to participate in or to receive the benefits, services, or opportunities of the College,
and/or has the effect of creating an intimidating, hostile, or offensive environment.
Harassment when directed at an individual because of his/her race, color, ethnicity,
religion, sex, age, marital status, national origin, veteran status, sexual orientation,
disability, or other factors prohibited by law may include, but is not limited to: unwanted
physical contact; use of epithets, inappropriate jokes, comments or innuendos; obscene
or harassing telephone calls, emails, letters, notes or other forms of communication;
and, any conduct that may create a hostile working or academic environment. Inquiries
concerning the application of Southeast Community College’s policies on equal
opportunity and nondiscrimination should be directed to the Vice President for Access,
Equity and Diversity, SCC Area Office.

Missing Persons
Missing Student Notification Guidelines These guidelines and procedures are
established pursuant to Section 485 (j) of the Higher Education Opportunity Act of
2008, and apply only to SCC students who reside in on-campus housing at the Beatrice
and Milford campuses.
If anyone has reason to believe that a student who resides in on-campus housing
(Beatrice/Milford) has been missing from campus for 24 hours, he or she is required to
immediately report their concerns to the Dean of Student Services at their location:
•
Beatrice: 402-228-8220
•
Milford: 402-761-8270

Law Enforcement Notification

Student Designation of Contact Person
Each student residing in on-campus housing will be required to confidentially register
with the College one or more individuals to be an emergency contact strictly for “missing
persons” purposes. This information will be accessible only to authorized campus
officials, and will not be disclosed, except to law enforcement personnel in furtherance
of a missing person investigation.
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PARKING AND DRIVING
Parking is available to students on each campus. Some parking spaces are reserved and
designated for persons with disabilities. Parking in these designated areas requires a
special restricted permit.
Driving or parking is not permitted on grassy surfaces or other non- established driving
or parking areas except as expressly permitted by posted signs.
Contact the Student Services Office for information on Restricted Parking Spaces,
Administrative Guidelines, and procedures.
Milford and Beatrice campuses require a parking permit sticker for the campus parking
lots. Contact your campus’ Student Services Office for more information. Each campus
encourages owners to lock their cars.
The College is not responsible for damages to a car while parked on college property.
Students are responsible for having insurance coverage on their vehicles.
Campus speed limits and all state and local traffic regulations must be observed. Driving
against the normal flow of traffic is not allowed.
Temporary (Restricted) Permit
A temporary restricted parking permit may be obtained through the Physical Plant Office
or Student Services on your campus. A doctor’s statement stating need is required. No
fee required.
Beatrice - Student Services, Kennedy Center, 402-228-8210
Lincoln - Physical Plant, 402-437-2570
Milford - Physical Plant, 402-761-8253

Beatrice Campus
Driving
1. The speed limit on the Beatrice Campus is 20 miles per hour.
2. All federal, state and local traffic regulations are in effect on campus. Driving against
the normal flow of traffic is not allowed.
Parking/Permits
1. All faculty, staff and enrolled students who use the parking lots are required to
display a parking permit. Permits are issued to students at registration.
2. Student parking is located in the lots south of the residence halls, west of Hoover,
and the areas in the lot east of Kennedy Center not designated “handicapped” and
“visitor.”
3. Residential student parking is designated in the lot west of Hoover Hall.
4. No vehicle is permitted to occupy more than one stall. Please park between the
lines. Improper parking will result in a citation and fine.
5. Students using parking lots with angled parking stalls are not permitted to move
ahead into a stall that faces against the flow of traffic. Students parking against the
flow of traffic will be ticketed.
6. General student parking is not allowed in the following designated areas and will
result in a citation and fine:
• visitor parking
• handicapped parking (without visible permit)
• designated NO PARKING or restricted zones
• service entrances
• Family Resource Center lot west of Adams Hall
Fines
1. Parking fines may be paid at the Business Office located in the Kennedy Center.
Hours are 8 a.m. - 5 p.m., Monday through Friday.
2. Failure to pay fines will result in the following:
• Fine will increase as noted on the citation.
• Student may not register for next term.
• Transcripts will not be issued.

Other Regulations
1. Major repair of vehicles on campus is discouraged. Inoperable vehicles will be towed
at owner’s expense if allowed to remain on campus property an unreasonable
length of time.
2. For your safety, keep your car doors locked and do not leave valuables in your car.
Snow Removal Parking Regulations
1. Hoover/Jackson parking lot: The snow will first be removed from the west end of
the Hoover parking lot. The day after it snows, all Hoover and Jackson residents will
be required to move their vehicles to the west end of the lot by 10:30 a.m., but not
until the snow has been removed from the West end. After the East end of Hoover
parking has been cleared of snow students may move their vehicles back but not
before 10:30 a.m.
2. Eisenhower/Roosevelt/Kennedy/Washington parking lot: The day after it snows, all
Eisenhower/Roosevelt/Washington residents will be required to move their vehicles
to the Truman Center parking lot by 10:30 a.m. but not until the snow has been
removed from the Truman lot. After snow has been removed from the Eisenhower/
Roosevelt /Kennedy/Washington parking lot students may move their vehicles back
but not before 10:30 a.m. Vehicles not moved will be ticketed and, if necessary,
towed at the owner’s expense.

Lincoln Campus
Driving
1. While driving on campus, each student is expected to follow all state, local and
College driving regulations.
2. Campus speed limits for all motorized vehicles are 20 mph unless otherwise posted.
Parking
1. Students may park in any parking lot unless otherwise posted.
2. A parking area for motorcycles is designated in both the south and north parking
lots.
3. Bike racks are available on campus.
4. General student parking is not allowed in the following designated areas:
• Reserved for SCC Board of Governors meetings
• Handicapped Parking (without visible special permit)
• On campus streets, drives or service drives.
5. Vehicles left overnight without prior approval are subject to being towed. To obtain
approval call the physical plant, 402-437-2570.
Violation Fees
Illegally parked vehicles will be ticketed, and violators will be required to pay parking
fines according to the fine schedule. Repeat offenders’ vehicles may be towed away at
the owner’s expense. Parking ticket fines must be paid prior to the deadline stated on
the ticket and are payable at the Cashier’s Office in Student Services, room E-1. Failure
to pay fines according to campus rules and regulations will result in disciplinary action.
Restricted Parking Permits
Restricted parking permits are available at the city clerk’s office located in the City/
County Building, 550 S. 10th St. For either a permanent or temporary permit, a doctor’s
statement stating need will be required. The fee for either permit is $5.
Education Square - ESQ Parking (Downtown Lincoln)
Students attending classes at the Education Square location in Lincoln may purchase
iPark cards for reduced parking rates. Contact the city of Lincoln Parking Office at
402-441-PARK.

3. Students who have repeated parking violations and unpaid fines will be subject to
having their vehicle towed at their expense plus the expense of the violation.

www.southeast.edu

2015-2016 CATALOG

SOUTHEAST COMMUNITY COLLEGE

183

Milford Campus
Parking Permits
1. All students are required to register the vehicles they will be driving on campus.
All vehicles parked on campus must have a valid permanent or temporary parking
permit.
2. Parking permits must be affixed to the windshield. They cannot be taped to or lying
on the dash. Parking stickers not properly installed are subject to a fine of $5. The
also should not be transferred to another vehicle.
3. Permits are available on the day of class registration or from the parking office in the
Physical Plant Building. Hours: 7:30 a.m.–4:30 p.m.
4. Parking permits are valid for the student’s enrollment period.
5. One vehicle permit and one motorcycle permit are allowed to each student at no
cost. A $6 fee is charged for additional permits.
6. Temporary permits are available and valid for ten school days. They must be visible
before parking on campus.
Driving
1. While driving on campus, each student is expected to follow the regulations and
traffic policies established by the College, and all state and local traffic regulations.
2. The speed limit on campus is 15 mph.
Parking
1. Student parking lots are located west of the residence halls. This is the only area for
student parking.
2. Motorcycle parking, staff parking, production parking, visitor parking, cafeteria staff
parking and handicap parking areas are designated by signs. Student parking is not
allowed in designated areas without a visual permit.
3. Faculty overflow parking is in the student lot only. Vehicles will be ticketed in all
other areas.
4. Visitor overflow parking is in the student lot.
5. Staff loading and unloading materials must have permission from the Physical Plant
Office and must park in designated area immediately after loading or unloading.
Visitor Parking
Visitor parking is reserved parking for visitors: prospective students, class speakers,
companies and business interviewing, seminar and workshop participants, and training
center participants. Staff and students are not allowed to park in the visitors’ lot. All
training center and seminar or workshop participants must display a visitors “Guest
Permit” or be ticketed.
Violation Fees
1. Improper parking in student parking - $5 fine; Winter parking violations - $15.
2. All other parking violations - $15 fine.
3. Students who have repeated violations will be subject to towing of their vehicle at
their expense plus the expense of the parking violation. Towing charges will be paid
by the violator to the towing service.
4. Fines are paid to the Business Office.
5. Persons who have acquired a parking permit may receive a replacement permit if
identifiable remnants of the original permit are presented to the Campus Parking
Office. Persons unable to comply with this requirement must submit an acceptable
statement that the original permit has been destroyed and is not available. All
violations incurred on the old permit will be charged to the original permit holder.
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Appeals
1. Violations may be appealed to the Parking Violations Appeals Team.
2. The Parking Violation Appeals team may uphold or dismiss the violation. Any
violation fee paid prior to adjudication by the team will be refunded through normal
College processes should the violation be reduced or dismissed.
3. The student or staff filing the appeal must attend a hearing before the Parking
Violations Appeals Team within 15 class days from the date of the violation or be
assessed the fine.
Other Regulations
1. Outdoor repair of automobiles on or off the student parking lot is discouraged.
2. Inoperable vehicles will be towed at owner’s expense if on campus property an
unreasonable length of time.
3. Major mechanical work is not allowed on campus or in parking areas.
4. For your safety, we suggest you keep your car doors locked.
5. Do not leave valuables in your car. Purchase and installation of smooth “Theft Proof”
lock knobs are advised.
6. Responsibility for finding a legal parking space rests with the motor vehicle
operator. Lack of space is not an acceptable excuse for violation of parking
regulations.
7. Operation of snowmobiles on all College property is prohibited.
8. All vehicles must be removed from campus over the winter and summer breaks.
9. No vehicle is allowed to occupy more than one stall. Please park between the lines.
Improper parking will result in a citation and fine.
Winter Parking (Nov. 1 - March 31)
1. All student vehicles parked overnight (10 p.m. to 7 a.m.) are to be parked in the
designated Winter Parking Area - sections B, C, and D in student parking, or the
crushed rock area.
2. No vehicles are to remain in the faculty/staff parking lot overnight. Faculty and
staff who are off-campus overnight with a College vehicle are to park their personal
vehicles in the parking area to the east of the Physical Plant Building.
3. Production vehicles, where the work is completed and being held for payment and
pickup, are to be parked in the enclosed production storage area or if space is not
available, parked west of the Physical Plant Building. Other production vehicles
parked along the Welsh Street are to be parked to the east end of the street.
4. Vehicles left overnight in undesignated student parking areas and faculty/staff
parking lots will be ticketed and subject to being towed at the owner’s expense.
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